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^PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 


AGENDA 

Wednesday,  September  20,  2000 
Noon 

City  Hall,  Hearing  Room  421 


Committee  Members 

Paul  Hogan,  Chair 
Vince  Courtney 

Agenda  Changes  DOCUMENTS  DFP 

SEP  I g ?rnj 

1 . Mission  Statement  and  Work  Program 

SAN  FRANCISCO 

Possible  action  item.  PUBLIC  LIBRAR' 


2. 


Public  Comment 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL 
ROOM  244,  RECEPTION  DESK 


Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Translators:  When  requests  are  made  by  4:00  p.m.  of  the  Friday  before  a 
Monday  or  Tuesday  meeting,  or  48  hours  before  a Wednesday,  Thursday  or 
Friday  meeting,  agendas  for  meetings  are  available  to  hearing  and  sight 
impaired  persons. 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and 
County  exist  to  conduct  the  people’s  business.  This  ordinance  assures  that 
deliberations  are  conducted  before  the  people  and  that  City  operations  are  open 
to  the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine 
Ordinance  or  to  report  a violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place, 
Room  244;  by  phone  at  415  554  7724;  by  fax  at  415  554  5163;  or  by  email  at 
Donna_Hall@ci.sf.ca.us. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can 
request  a copy  from  Ms.  Hall  or  by  printing  Chapter  67  of  the  San  Francisco 
Administrative  Code  on  the  Internet,  at 
http://www.ci.sf.ca.us/bdsupvrs/sunshine.htm 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodictt  Place,  Room  244 
Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-5163 
TDD/TTY  No.  544-5227 


PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

^UNSHINE  ORDINANCE  TASK  FORCE 


^INUTES 


Wednesday,  September  20,  2000 
Noon 

City  Hall,  Hearing  Room  421 


Committee  Members 

Paul  Hogan,  Chair,  present 
Vince  Courtney,  present 


DOCUMENTS  : T- 
FEB  - 8 

SAN  FRANCIC:  A 
PUBLIC  UBR.-v  " 


1 . Mission  Statement  and  Work  Program 

Motion  adopted  approving  the  mission  statement  and  work  program  as  attached 
to  submit  to  the  Task  Force.  (Courtney,  Hogan) 

Discussion  held  regarding  the  detailed  work  program,  i.e., 

-Possibly  having  brochure  in  Braille,  audio,  additional  languages,  larger 
font. 

-Stating  on  each  translation  of  the  brochure  what  other  languages  the 
brochure  is  printed. 

-Pulling  together  a list  of  the  most  frequently  asked  questions,  with 
answers. 

-Dealing  with  media  requests 

Next  meeting  to  discuss: 

-List  of  groups  to  address 

-Frequently  asked  questions 

-Possibly  taking  on  some  of  the  Annual  Report 

Regular  meetings  set  for  the  first  Wednesday  of  each  month,  noon.  The  next 
meeting,  however  to  be  set  for  October  1 1 , noon. 


2. 


Public  Comment 


Joe  Partansky  addressed  the  Committee  regarding  records  requests  and 
availability  and  accessibility. 

Meeting  adjourned  at  1:15  p.m. 

Next  meeting  Wednesday,  October  1 1 , noon. 

Submitted  by  Donna  L.  Hall,  Administrator 


Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  244 


San  Francisco  94102-4689 
^ Tel.  No.  554-7724 
Fax  No.  554-5163 


TDD/TTY  No.  544-5227 


PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 


AGENDA 

Wednesday,  October  11,  2000 
Noon 

City  Hall,  Hearing  Room  408 


Committee  Members 

Paul  Hogan,  Chair 
Vince  Courtney 

Agenda  Changes 

1 . Minutes  of  September  20,  2000 

Shall  the  minutes  of  September  20,  2000  be  approved? 

2.  Work  Program 

^OCUMENT^  ncDT 

Shall  the  proposed  work  program  be  adopted?  ^ / . 

3.  Public  Comment  ^ 0 2000 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
TUESDAY  THROUGH  FRIDAY,  ROOM  409,  SUNSHINE  ORDINANCE  TASK 
FORCE  OFFICE 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and 
County  exist  to  conduct  the  people’s  business.  This  ordinance  assures  that 
deliberations  are  conducted  before  the  people  and  that  City  operations  are  open 
to  the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine 
Ordinance  or  to  report  a violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place, 
Room  409,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at 
415  554  7854;  or  by  email  at  Donna_Hall@ci.sf.ca.us. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can 
request  a copy  from  Ms.  Hall  or  by  printing  Chapter  67  of  the  San  Francisco 
Administrative  Code  on  the  Internet,  at 
http://www.ci.sf.ca.us/bdsupvrs/sunshine.htm 


Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodictt  Place,  Room  244 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-5163 
TDD/TTY  No.  544-5227 


PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 


Notes 


Wednesday,  Qctober  11,  2000 
Noon 

City  Hall,  Hearing  Room  408 


Committee  Members 

Paul  Hogan,  Chair,  Present 
Vince  Courtney,  Absent 


DOCUMENT  ‘ 

FEB  - ^ 20ni 

SAN  FRANCISOC 
PUBLIC  LIBRAR'. 


Meeting  not  held  because  of  lack  of  a quorum.  Discussion  only  regarding  Work 
Program. 

--Press  releases  to  press  regarding  Sunshine  Ordinance  to  generate  interest  in 
Sunshine  Ordinance  and  activities  of  Task  Force.  Have  list  of  contacts  pulled 
together  for  next  meeting  of  PEIC. 


-Paul  to  have  draft  of  press  release  letter  for  next  Task  Force  meeting. 


-Pull  together  listing  of  media  contacts;  neighborhood  groups;  Planning  Department 
lists. 


-Pull  together  listing  of  frequently  asked  questions. 

Possibly  take  training  information  from  City  Attorney  Office  and  turn  into 
questions  and  answers. 

-Send  letter  to  person  in  Mayor’s  Office  who  is  responsible  for  IT  and  ask  if  the  email  in 
question  of  Mr.  Pasquariello  was  backed  up  and  is  retrievable. 

-Possibly  Mayor’s  Office  of  Neighborhood  Services  could  distribute  brochures 
Different  police  stations  at  monthly  neighborhood  meetings. 

-Possibly  place  English  version  of  brochure  on  web  with  statement  ant  version  is 
available  in  other  languages. 
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-Possibly  place  brochures  in  libraries. 

-Annual  report  suggestions 

Report  on  what  we  have  done 

Have  each  committee  report  on  activities 

Request  additional  funding 


Meeting  adjourned  at  1:20  p.m. 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlctt  Place,  Room  409 


^an  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 


TDD/TTY  No.  544-5227 


5JJBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 


II 


^GENDA 


Committee  Members 


Wednesday,  JJovember  1, 2000 
Noon 

City  Hail,  Hearing  Room  406 


DOCUMENTS  DEPT. 

OCT  2 7 2000 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


Paul  Hogan,  Chair 
Vince  Courtney 

Roll  Call 

Agenda  Changes 

1 . Minutes  of  September  20,  2000 

Shall  the  minutes  of  September  20,  2000  be  approved? 

2.  Work  Program 

Shall  the  proposed  work  program  be  adopted? 

3.  Public  Comment 


Next  Meeting  Wednesday,  December  6,  2000 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
TUESDAY  THROUGH  FRIDAY,  ROOM  409,  SUNSHINE  ORDINANCE  TASK 
FORCE  OFFICE 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and 
County  exist  to  conduct  the  people’s  business.  This  ordinance  assures  that 
deliberations  are  conducted  before  the  people  and  that  City  operations  are  open 
to  the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine 
Ordinance  or  to  report  a violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place, 
Room  409,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at 
415  554  7854;  or  by  email  at  Donna_Hall@ci.sf.ca.us. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can 
request  a copy  from  Ms.  Hall  or  by  printing  Chapter  67  of  the  San  Francisco 
Administrative  Code  on  the  Internet,  at 
http://www.ci.sf.ca.us/bdsupvrs/sunshine.htm 


Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  409 


Francisco  94102-4689 
■ Tel.  No.  554-7724 
Fax  No.  554-7854 


TDD/TTY  No.  544-5227 


PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 
MINUTES 

Wednesday,  November  1,  2000 
Noon 

City  Hall,  Hearing  Room  406 


Committee  Members 


Paul  Hogan,  Chair,  absent 
Vince  Courtney,  present 


DOCUMENT.S 


Meeting  not  held  due  to  lack  of  a quorum. 


Donna  L.  Hall,  Administrator 


FEB  - 8 2001 

SAN  FRANCISCO 
PUBLIC  LIBRAR', 


Next  Meeting  Thursday,  November  9,  2000 
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Sunshine  Ordinance  Task  Force 

/> 
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City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  409 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fa.x  No.  554-7854 
TDDATTY  No.  544-5227 
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PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 
AGENDA 


Thursday,  JN^wember  9,  2000 
Noon 

City  Hall,  Hearing  Room  406  DOCUMENTS  DEPT 


Committee  Members  _ 3 2CGO 

Paul  Hogan,  Chair 
Vince  Courtney 

Roll  Call 

Agenda  Changes 

1 . Minutes  of  September  20,  2000 
Shall  the  minutes  of  September  20,  2000  be  approved? 

2.  Work  Program 

Shall  the  proposed  work  program  be  adopted? 

3.  Meeting  dates 

Shall  the  regular  meetings  of  the  Committee  be  changed  to  the  second 
Thursdays  of  each  month? 

4.  Public  Comment 

Adjournment 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


Next  Meeting  Thursday,  December  7,  2000 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
TUESDAY  THROUGH  FRIDAY,  ROOM  409,  SUNSHINE  ORDINANCE  TASK 
FORCE  OFFICE 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and 
County  exist  to  conduct  the  people’s  business.  This  ordinance  assures  that 
deliberations  are  conducted  before  the  people  and  that  City  operations  are  open 
to  the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine 
Ordinance  or  to  report  a violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place, 
Room  409,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at 
415  554  7854;  or  by  email  at  Donna_Hall@ci.sf.ca.us. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can 
request  a copy  from  Ms.  Hall  or  by  printing  Chapter  67  of  the  San  Francisco 
Administrative  Code  on  the  Internet,  at 
http://www.ci.sf.ca.us/bdsupvrs/sunshine.htm 
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Sunshine  Ordinance  Task  Force 


City  liall 

Dr.  Carlton  B.  Goodictt  Place,  Room  409 
^an  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


JPUBUC  EDUCATION  & INFORMATION  COMMITTEE 
^ OF  THE 

^UNSHINE  ORDINANCE  TASK  FORCE 

JMINUTES 

Thursday,  November  9,  2000 
%oon 

City  Hall,  Hearing  Room  406 


Committee  Members 

Paul  Hogan,  Chair,  Present 
Vince  Courtney,  Present 


DOCUMENTS  DEP' 
FEB  - 8 200t 


1.  Minutes  of  September  20,  2000 
Minutes  approved. 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


2.  Work  Program 

Hilda  Bernstein,  Chair  of  the  Sunshine  Ordinance  Task  Force,  reported  she  had 
talked  with  Bevan  Dufty  of  the  Mayor’s  Office,  and  they  were  willing  to  distribute 
material  from  the  Sunshine  Ordinance  Task  Force. 


Paul  Hogan  to  contact  Marie-Lorraine  Mallare  to  request  her  expertise  on 
drafting  a press  release;  press  releases  to  be  distributed  before  Task  Force 
meetings. 

Vince  Courtney  requested  the  Mayor’s  Office  be  contacted  and  ask  for  their 
press  email  listing. 

Jackie  Minor  to  contact  Planning  Department  and  request  their  mailing  lists. 
Vince  Courtney  to  request  listing  from  Tony  Kilroy. 

Paul  Hogan  and  Vince  Courtney  to  meet  with  web  person  to  talk  about  placing 
Frequently  Asked  Questions  on  the  web. 


i i 
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J 


Frequently  Asked  Questions  to  be  sent  to  Committee  before  finalizing  them  for 
the  web. 

3.  Meeting  dates 

Meeting  dates  set  for  the  first  Thursdays  of  each  month,  3:00  p.m. 

4.  Public  Comment 
No  public  comment. 

The  meeting  adjourned  at  1:55  p.m. 

Submitted  by  Donna  L.  Hall,  Administrator 
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S^mshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  409 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
'7/00  OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 


^GENDA 


Thursday jJ^cember  7,  2000 
3^0  p.m. 

City  Hall,  Hearing  Room  406 


Committee  Members 

Paul  Hogan,  Chair 
Vince  Courtney 
Marie-Lorraine  Mallare 

Roll  Call 

Agenda  Changes 


DOCUMENTS  DEPT. 

DEC  0 :doo 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


1 . Minutes  of  November  9,  2000 
Action  item 

Shall  the  minutes  of  November  9,  2000  be  approved? 

2.  Distribution  of  Task  Force  materials  to  employees  and  officials  of  the 
City/County  of  San  Francisco 

Discussion  and  possible  action  item 

3.  Progress  of  implementing  work  plan 
Discussion  and  possible  action  item 

4.  Public  Comment 

Adjournment 

Next  Meeting  Thursday,  January  4,  2001 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
TUESDAY  THROUGH  FRIDAY,  ROOM  409,  SUNSHINE  ORDINANCE  TASK 
FORCE  OFFICE 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and 
County  exist  to  conduct  the  people’s  business.  This  ordinance  assures  that 
deliberations  are  conducted  before  the  people  and  that  City  operations  are  open 
to  the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine 
Ordinance  or  to  report  a violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place, 
Room  409,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at 
415  554  7854;  or  by  email  at  Donna_Hall@ci.sf.ca.us. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can 
request  a copy  from  Ms.  Hall  or  by  printing  Chapter  67  of  the  San  Francisco 
Administrative  Code  on  the  Internet,  at 
http://www.ci.sf.ca.us/bdsupvrs/sunshine.htm 
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^ OF  THE 

^UNSHINE  ORDINANCE  TASK  FORCE 

NOTES 


Thursday,  pecember  7,  2000 
3!to  p.m. 

City  Hall,  Hearing  Room  406 


Committee  Members 

Paul  Hogan,  Chair,  Present 
Vince  Courtney,  Absent 
Marie-Lorraine  Mallare,  Absent 

Meeting  not  held.  Lack  of  a quorum 

Donna  L.  Hall,  Administrator 


DOCUMEr 

- - 2CC1 

SAN  FRANCISCO 
^^BLIC  LIBRAR' 


m 


' :-i. 

A A 


hi 


far  '9rii«'^ri^*;«wia!#»k>»iif><w8 


. . A "A  ■■  ' ■*:,;:||#'ll6f  a:  .,  ;: 

•80^'^  w^»w^fe0»i*fw 


tpmunfm 


'4^ 


■ * iK  .a ‘ -v>'t  '.'  ;##(»  ■ ■ , 

#wW«^  i3i«4:'i..';. ' -"v  -.'  V - '-«j*};|t}».  -.!>>»*«! r , j 

!ne«i^<  IVehrraoO  ea^  il 


AtAiA  a:'A,"  rfftpa;-;;:  ,.  ’ /'A-AA  ■ ;inii^^:.miilMA  bfdtnoJmMM' 


....'«|^|1^' ^ |P>-' 

K -V ''*^<  A’ 

.iY<  ^ ^ 

■ Ny:- . ' ^;y., 

A-'" 

'a- "iW  . , ■'< 

■’.  'f  ' ii  t-f  *•«;»•->  i§)?"'|jj)' 

. XA' <:.•■• 

■ 


m,u:»dup  a|o  Wort im  gn^wiM. 

Utwiocr,;- 
'3?>^ 


'.hi'i 


Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  409 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


56.6 

PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
^ OF  THE 

, , SUNSHINE  ORDINANCE  TASK  FORCE 

^/of 

J^otice  of  cancellation  of  meeting  of 


Thursday,  ^i^ary  4,  2001 


Committee  Members 

Paul  Hogan,  Chair 
Vince  Courtney 
Marie-Lorraine  Mallare 


3 


documents  DEF- 

DEC  2 9 2303 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


) 


;..y 
. ;t|' 

vm  M«T  -'cq 

■ '-1, 

air  tuaioa  HottAWJKwIi#  MorrAixMJjf^BiWl 

SHr^W 

2om'^  )«ijkf  iot>uvwQno«4tHaiM 


:!•- 


1#^:  S 


^©■'0Wrr33M  ■’?0  MOatAJiaWHiO'^  3a#TOIJ^ 


yqga  3TW3WOOO 
V-  OTSi'iiie 

r;r)8ipl/1AB=?,iMAB 

fRAfisuotjau^ 

fk 


miflioM  r^Hn 


- ^-rf—- 


4.  ;:" 


18, G 


Sunshine  Ordinance  Task  Force 

// 


City  Hall 

Dr,  Carlton  B.  Goodlett  Place,  Room  409 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


^.UBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

xsjol  ^ SUNSHINE  ORDINANCE  TASK  FORCE 

’’  ^GENDA  documents  DEP~ 


SPECIAL  MEETING  JAN  1 9 2001 


Thursday,  January  25,  2001  FRANCISCO 

3:00  p.m.  PUBLIC  ' IBRARV 

City  Hall,  Hearing  Room  406 


Committee  Members:  Paul  Hogan,  Chair;  Vince  Courtney;  Marie-Lorraine  Mallare 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives. 

Roll  Call 


Agenda  Changes 

1.  Minutes  of  November  9,  2000 

Action  item:  Shall  the  minutes  of  November  9,  2000  be  approved? 

2.  Distribution  of  Task  Force  materials  to  employees  and  officials  of  the 
City/County  of  San  Francisco 

Discussion  and  possible  action  item 

3.  Progress  of  implementing  work  plan 

Discussion  and  possible  action  item 

4.  Public  Comment 


Adjournment 


Next  Meeting  date  to  be  set 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
TUESDAY  THROUGH  FRIDAY,  ROOM  409,  SUNSHINE  ORDINANCE  TASK 
FORCE  OFFICE 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices 

The  ringing  of  and  use  of  cell  phones,  pagers  and  similar  sound-producing 
electronic  devices  are  prohibited  at  this  meeting.  Please  be  advised  that  the 
Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s) 
responsible  for  the  ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound- 
producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and 
County  exist  to  conduct  the  people’s  business.  This  ordinance  assures  that 
deliberations  are  conducted  before  the  people  and  that  City  operations  are  open 
to  the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine 
Ordinance  or  to  report  a violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place, 
Room  409,  San  Francisco  CA  94102-4689;  by  phone  at  41 5 554  7724;  by  fax  at 
415  554  7854;  or  by  email  at  Donna_Hall@ci.sf.ca.us. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can 
request  a copy  from  Ms.  Hall  or  by  printing  Chapter  67  of  the  San  Francisco 
Administrative  Code  on  the  Internet,  at 
http://www.ci.sf.ca.us/bdsupvrs/sunshine.htm 
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.^PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 


MINUTES 


SPECIAL  MEETING 


Thursday,  January  25,  2001 
3:00  p.m. 


documents  Dept 

MAR  2 3 r-' 


Committee  Members 


Paul  Hogan,  Chair 
Vince  Courtney 
Marie-Lorraine  Mallare 


Roll  Call  (Mallare  absent) 

1 . Minutes  of  November  9,  2000 

Motion  adopted  approving  the  minutes  of  November  9,  2000.  (Courtney/Hogan) 

2.  Distribution  of  Task  Force  materials  to  employees  and  officials  of  the 
City/County  of  San  Francisco 

Administrator  to  distribute  e-mail  policy  to  Department  Heads  for  their  distribution 
to  employees  who  use  e-mail;  distribution  to  go  out  on  Sunshine  Ordinance  Task 
Force  letterhead. 

3.  Progress  of  implementing  work  plan 

Chair  Hogan  reported  he  had  met  with  City  DTIS  representative  to  discuss 
placing  items  on  the  Task  Force  web  page.  Chair  Hogan  to  work  on  placing  the 
questions  and  answers;  the  e-mail  policy,  and  the  complaint  form  on  the  web 
page. 

Member  Courtney  to  work  on  draft  letter  to  send  to  neighborhood  groups. 

Administrator  requested  to  send  brochures  to  the  branch  libraries.  The 
brochures  have  been  placed  at  the  Main  Library. 


4. 


Public  Comment 


No  public  comment 

The  meeting  adjourned  at  4:00  p.m.  Next  meeting  March  8. 


Donna  L.  Hall,  Administrator 
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Thursday,  February  1,  2001 


Committee  Members 

Paul  Hogan,  Chair 
Vince  Courtney 
Marie-Lorraine  Mallare 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodictt  Place,  Room  409 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
I SUNSHINE  ORDINANCE  TASK  FORCE  OOCUMEN  ' S ■ )EF 

AGENDA 

Thursday,  March  8,  2001 

(and  cancellation  of  meeting  of  March  1 , 2001 ) 

3:00  p.m. 

City  Hall,  Room  406 

Committee  Members:  Paul  Hogan,  Chair;  Vince  Courtney;  Marie-Lorraine  Mallare 
Sue  Cauthen 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 

Note:  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports.  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 

Roll  Call 

Agenda  Changes 

1.  Minutes  of  January  25,  2001 
Action  item:  Shall  the  minutes  of  January  25,  2001  be  approved? 

2.  Progress  of  implementing  work  plan 

Draft  letter  to  neighborhood  groups 
Discussion  and  possible  action  item 

3.  Public  Comment 


FEB2  ’ r- 

SAN  FRANCISCi. 
PUBLIC  LIBRAR' 


Adjournment 


Next  meeting  April  5,  2001 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
TUESDAY  THROUGH  FRIDAY,  ROOM  409,  SUNSHINE  ORDINANCE  TASK 
FORCE  OFFICE 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices 

The  ringing  of  and  use  of  cell  phones,  pagers  and  similar  sound-producing 
electronic  devices  are  prohibited  at  this  meeting.  Please  be  advised  that  the 
Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s) 
responsible  for  the  ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound- 
producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and 
County  exist  to  conduct  the  people’s  business.  This  ordinance  assures  that 
deliberations  are  conducted  before  the  people  and  that  City  operations  are  open 
to  the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine 
Ordinance  or  to  report  a violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place, 
Room  409,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at 
415  554  7854;  or  by  email  at  Donna_Hall@ci.sf.ca.us. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can 
request  a copy  from  Ms.  Hall  or  by  printing  Chapter  67  of  the  San  Francisco 
Administrative  Code  on  the  Internet,  at 
http://wvAV.ci.sf.ca.us/bdsupvrs/sunshine.htm 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  409 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


^PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
SUNSHINE  ORDINANCE  TASK  FORCE 

MINUTES 

Thursday,  5^arch  8,  2001 

3:00  p.m.,  Cityllall,  Room  406 

Committee  Members:  Paul  Hogan,  Chair;  Vince  Courtney;  Marie-Lorraine  Mallare; 

Sue  Cauthen 

Roll  Call:  Marie-Lorraine  Mallare  absent 

1.  Minutes  of  January  25,  2001 
Approved.  (Hogan/Cauthen) 

2.  Progress  of  implementing  work  plan 

Email  memo  to  be  distributed  to  Department  Heads  this  week. 

Six  items  going  to  web  update: 

Three  press  releases 
Draft  email  policy 
Frequently  asked  questions 
Form  for  public  to  fill  out  to  file  a complaint  on-line 

Outreach  letter  to  be  sent  to  neighborhood  groups;  work  with  Bevan  Dufty’s 
group  to  help  disseminate  the  letter;  possibly  invite  Bevan  Dufty  to  the  next 
Public  Education  rrieeting;  mailing  to  be  by  listing  from  Planning  Department; 
listing  from  Democratic  Club;  possibly  listing  from  Coalition  for  San  Francisco 
Neighborhoods. 

The  Coalition  for  San  Francisco  Neighborhoods  would  be  a good  group  for  a 
speaker;  Sue  Cauthen  to  make  contact  with  this  group 

3.  Public  Comment 

No  public  comment. 


DOCUMENTS  DEPT. 

APR  1 6 2001 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


Meeting  adjourned  at  3:55  p.m. 


Donna  L.  Hall,  Administrator 
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City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  409 


^an  Francisco  94102-4689 
' Tel.  No.  554-7724 
Fax  No.  554-7854 


TDD/rTY  No.  544-5227 
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AGENDA 


APR  - 3 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


Tuesday, jApril  10,  2001 

(and  cancellation  of  meeting  of  i^pril  5,  2001) 
4:00  p.m. 

City  Hall,  Room  406 


Committee  Members:  Paul  Hogan,  Chair;  Sue  Cauthen,  Vince  Courtney 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 

Note:  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports.  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 

Roll  Call 

Agenda  Changes 

1 . Minutes  of  March  8,  2001 

Action  item:  Shall  the  minutes  of  March  8,  2001  be  approved? 

2.  Progress  of  implementing  work  plan 

Discussion  and  possible  action  item 

3.  Public  Comment 

Adjournment  Next  meeting  May  3,  2001 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
TUESDAY  THROUGH  FRIDAY,  ROOM  409,  SUNSHINE  ORDINANCE  TASK 
FORCE  OFFICE 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices 

The  ringing  of  and  use  of  cell  phones,  pagers  and  similar  sound-producing 
electronic  devices  are  prohibited  at  this  meeting.  Please  be  advised  that  the 
Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s) 
responsible  for  the  ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound- 
producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and 
County  exist  to  conduct  the  people’s  business.  This  ordinance  assures  that 
deliberations  are  conducted  before  the  people  and  that  City  operations  are  open 
to  the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine 
Ordinance  or  to  report  a violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place, 
Room  409,  San  Francisco  CA  941 02-4689;  by  phone  at  41 5 554  7724;  by  fax  at 
415  554  7854;  or  by  email  at  Donna_HaII@ci.sf.ca.us. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can 
request  a copy  from  Ms.  Hall  or  by  printing  Chapter  67  of  the  San  Francisco 
Administrative  Code  on  the  Internet,  at 
http://www.ci.sf.ca.us/bdsupvrs/sunshine.htm 


jSunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodictt  Place,  Room  409 
^an  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


f UBLIC  EDUCATION  & INFORMATION  COMMITTEE 
SUNSHINE  ORDINANCE  TASK  FORCE 


^MINUTES 


Tuesday  April  10,  2001 

3:00  p.m.,  City  Hall,  Room  406 

Committee  Members:  Paul  Hogan,  Chair;  Vince  Courtney;  Sue  Cauthen 


Roll  Call:  Vince  Courtney  absent 

1.  Minutes  of  March  8,  2001 
Approved.  (Cauthen/Hogan) 

2.  Progress  of  implementing  work  plan 


DOCUMENTS  DEPT. 
» 8 2001 


Discussion  held  regarding  work  plan: 

Outreach  letter  to  be  drafted  by  next  meeting 

Bevan  Dufty  to  be  called  regarding  help  with  getting  information  to 

neighborhood  groups 

Committee  members  to  meet  with  the  Coalition  for  San  Francisco 
Neighborhoods  on  May  15 

Committee  members  to  meet  with  the  League  of  Women  Voters  in  June 
Update  to  the  web  page  to  be  worked  on  this  month 


3.  Public  Comment 

No  public  comment. 


Meeting  adjourned  at  4:45  p.m. 


Donna  L.  Hall,  Administrator 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodictt  Place,  Room  409 


^an  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 


TDD/TTY  No.  544-5227 


http:/A>"vvw.ci.sf.ca.us/bdspvrs/sunshine.htm 


PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


OF  THE 

SUNSHINE  ORDINANCE  TASK 


Documents  dept 

3 0 2JC: 


AGENDA 


Thursday,  May  3,  2001 

4:00  p.m. 

City  Hall,  Room  406 


Committee  Members:  Paul  Hogan,  Chair;  Sue  Cauthen,  Vince  Courtney 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 

Note;  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports.  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 

Roll  Call 

Agenda  Changes 

1.  Minutes  of  April  10,  2001 

Action  item:  Shall  the  minutes  of  March  8,  2001  be  approved? 

2.  Progress  of  implementing  work  plan 

Discussion  and  possible  action  item 

3.  Public  Comment 

Adjournment  Next  meeting  June  7,  2001 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
TUESDAY  THROUGH  FRIDAY,  ROOM  409,  SUNSHINE  ORDINANCE  TASK 
FORCE  OFFICE 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices 

The  ringing  of  and  use  of  cell  phones,  pagers  and  similar  sound-producing 
electronic  devices  are  prohibited  at  this  meeting.  Please  be  advised  that  the 
Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s) 
responsible  for  the  ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound- 
producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and 
County  exist  to  conduct  the  people’s  business.  This  ordinance  assures  that 
deliberations  are  conducted  before  the  people  and  that  City  operations  are  open 
to  the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine 
Ordinance  or  to  report  a violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place, 
Room  409,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at 
415  554  7854;  or  by  email  at  Donna_Hall@ci.sf.ca.us. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can 
request  a copy  from  Ms.  Hall  or  by  printing  Chapter  67  of  the  San  Francisco 
Administrative  Code  on  the  Internet,  at 
http://www.ci.sf.ca.us/bdsupvrs/sunshine.htm 


Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Coodlctt  Place,  Room  409 
San  Francisco  94102-4689 
^ Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


http://wwvv.ci.sf.ca.us/bdspvrs/sunshine.htm 


PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
^ OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 

^^AGENDA 

Thursday,  May  3,  2001 

RESCHEDULED  TO  WEDNESDAY,  MAY  9,  2001 

4:00  p.m.,City  Hall,  Room  406 


Committee  Members:  Paul  Hogan,  Chair;  Sue  Cauthen,  Vince  Courtney 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 

Note:  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports,  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 


Roll  Call 

Agenda  Changes 
1 . Minutes  of  April  1 0,  2001 


documents  dept. 

MAY  - 7 205) 


SAN  FRANCISCO 

Action  item:  Shaii  the  minutes  of  March  8,  2001  be  approved?  PUBLIC  LIBRARY 


Progress  of  implementing  work  plan 
Discussion  and  possible  action  item 
Public  Comment 


Adjournment 


Next  m.eeting  June  7,  2001 
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^unshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  409 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


http://www.ci.sf.ca.us/bdspvrs/sunshine.htm 


PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 


^MINUTES 

Wednesday,  J^ay  9,  2001 
4:00  p.m. 

City  Hall,  Room  406 

Committee  Members:  Paul  Hogan,  Chair;  Sue  Cauthen,  Vince  Courtney 


Roll  Call:  Present;  Hogan,  Cauthen 

Absent:  Courtney 

Also  present:  Task  Force  Chair  Bernstein,  Administrator  Hall 


1. 


2. 


3. 


Minutes  of  April  10,  2001 
Minutes  approved.  (Cauthen/Hogan) 


Progress  of  implementing  work  plan 

-Letter  to  neighborhood  groups  to  be  sent  (with  follow-up  calls) 
Have  neighborhood  reps  distribute  the  letter 
-Meet  with  Ted  Fang  (Paul  to  do) 

-Contact  to  be  made  with  School  District,  City  College 
-List  of  City  agencies  that  do  not  follow  into  Sunshine 

Public  Comment 

No  public  comment 


documents  dept 


•"JN  2 5 200/ 

PUBLIC  library 


The  meeting  adjourned  at  5:00  p.m. 

Submitted  by  Donna  L.  Hall,  Administrator 

•Audio  tapes  are  available  for  all  Sunshine  Ordinance  Task  Force  Meetings. 


^unshine  Ordinance  Task  Force 


C ity  ilall 

Dr.  Carlton  B.  C^oodlctt  Place,  Room  409 
^San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDOm  Y No.  544-5227 
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PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
^ OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 

AGENDA 

Thursday,  June  7,  2001  Cancelled  and 

RESCHEDULED  TO  TUESDAY,  JUNE  19,  2001 

11:00  a.m.,  City  Hall,  Room  406 

Committee  Members:  Paul  Hogan,  Chair;  Marie  Harrison,  Ted  Kowaiczuk 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 

Note:  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports,  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 

Roll  Call 

Agenda  Changes 

1 . Minutes  of  May  9,  2001 

Action  item:  Shall  the  minutes  of  May  9,  2001  be  approved? 

2.  Progress  of  implementing  work  plan 

Discussion  and  possible  action  item  JOCUMENTS  DEPT. 

3.  Public  Comment  JUN  - ^ 2001 

SAN  FRANCISCO 
P’UBLIC  LIBRARY 


^ 6>//yoi 


Adjournment 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
MONDAY  THROUGH  FRIDAY,  CITY  HALL,  ROOM  244 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices 

The  ringing  of  and  use  of  cell  phones,  pagers  and  similar  sound-producing 
electronic  devices  are  prohibited  at  this  meeting.  Please  be  advised  that  the 
Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s) 
responsible  for  the  ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound- 
producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and 
County  exist  to  conduct  the  people’s  business.  This  ordinance  assures  that 
deliberations  are  conducted  before  the  people  and  that  City  operations  are  open 
to  the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine 
Ordinance  or  to  report  a violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place, 
Room  409,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at 
415  554  7854;  or  by  email  at  Donna_Hall@ci.sf.ca.us. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can 
request  a copy  from  Ms.  Hall  or  by  printing  Chapter  67  of  the  San  Francisco 
Administrative  Code  on  the  Internet,  at 
http://www.ci.sf.ca.us/bdsupvrs/sunshine.htm 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Coodictt  Place,  Room  409 
^ San  Francisco  94102-4689 
Tcl.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


http://www.ci.sf.ca.us/bdspvrs/sunshine.htm 


PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 
MINUTES 

Tuesday,  Jgne  19,  2001 

11:00  a.m.,  City  Hall,  Room  406 


DOCUMENTS  DEPT. 

JUL  2 7 20GI 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


Committee  Members:  Paul  Hogan,  Chair;  Marie  Harrison,  Ted  Kowaiczuk 


Roll  Call:  All  members  present 


1 . Minutes  of  May  9,  2001 
Minutes  accepted. 

2.  Progress  of  implementing  work  plan 

Letters  have  been  mailed  to  neighborhood  groups;  recommendation  to  request 
Rules  Committee  to  address  topic  of  a volunteer  community  consultant  to  work 
with  the  Task  Force  for  educational  outreach;  informational  letters  to  be  sent  to 
colleges  and  schools  and  law  schools  and  Lawyer’s  Guild; 

3.  Public  Comment 
No  public  comment. 

Adjournment:  The  meeting  adjourned  at  1 1 :40  a.m. 

Submitted  by  Donna  L.  Hall,  Administrator 


, mpmit  mh990  M myhk:%.i^ 

ir-,.^--’'  ktxx^:.9-K:hy 


. - - ii^ygj 

* '‘'’  -iwn:tni»iK)o  i'fajWNiflio<?/»!  A.MoiTvwMie#^ 

■ .,  ■ ..3«T,40^ 

•r.3c 


Sh, 

7ntf'ii«fr»-n«wtltn0  4i( 


Kos  \ s jyt 

QoaioMAmviM 

YflAHSU  9)J8U9 


* ,i* 


■s  -m  ' 


^}r  .V, 


^%y>.*ygBte  »A  :I(b3^ 

ti0 


"wSL? 


♦Nvif-r 


■fiaum 


’'*  ■'  ' k1’  '’**'*' 

"■  ' -'■" 4^ii^i<>o i^_ ^m\K 

,.*•-,  , 4‘ 

•'  ''  ''.'•■  ■'f'“->'  .v,  ' 


• .,:;4ll-''-<.:ift>-'n 


4 


Sunshine  Ordinance  Task  Force 


City  Hull 

Dr.  Carlton  B.  (^odlett  Place,  Room  409 
Sail  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
/of  OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 

NOTICE  OF  CANCELLATION  OF  MEETING  OF 


Thursday,  July  5,  2001 


Committee  Members 
Paul  Hogan 
Marie  Harrison 
Ted  Kowaiczuk 


07-03-01  A10:.i3 


Documents  dept 


0 3 2001 

SAN  FRANCISCO 
PUBLIC  library 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B,  Goodictt  Place,  Room  409 
^an  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


II 


f UBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 


DOCUMENTS  DEPT. 
JUL  - 9 2001 


AGENDA 

Thursday,  ,July  12,  2001 

4:0(f p.m. 

City  Hall,  Room  406 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


07-09-0  1 A09 -15  r. 


Committee  Members:  Paul  Hogan,  Chair;  Marie  Harrison,  Ted  Kowaiczuk 


Note;  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 

>.  Note;  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports.  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 


Roll  Call 


Agenda  Changes 

1 . Minutes  of  June  1 9,  2001 

Action  item;  Shall  the  minutes  of  June  19,  2001  be  approved? 

2.  Progress  of  implementing  work  plan 
Discussion  and  possible  action  item 

3.  Public  Comment 


Adjournment 
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THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
MONDAY  THROUGH  FRIDAY,  CITY  HALL,  ROOM  244 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices 

The  ringing  of  and  use  of  cell  phones,  pagers  and  similar  sound-producing 
electronic  devices  are  prohibited  at  this  meeting.  Please  be  advised  that  the 
Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s) 
responsible  for  the  ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound- 
producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and 
County  exist  to  conduct  the  people’s  business.  This  ordinance  assures  that 
deliberations  are  conducted  before  the  people  and  that  City  operations  are  open 
to  the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine 
Ordinance  or  to  report  a violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place, 
Room  409,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at 
415  554  7854;  or  by  email  at  Donna_Hall@ci.sf.ca.us. 

Citizens  interested  In  obtaining  a free  copy  of  the  Sunshine  Ordinance  can 
request  a copy  from  Ms.  Hall  or  by  printing  Chapter  67  of  the  San  Francisco 
Administrative  Code  on  the  Internet,  at 
http://www.ci.sf.ca.us/bdsupvrs/sunshine.htm 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Coodictt  Place,  Room  409 
San  Francisco  94102-4689 
" Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 

SUNSHINE  ORDINANCE  TASK  FORCE  C)OCUMENTS  DERT 
^AGENDA 

Thursday,  July  12,  2001 
MEETING  CANCELLED  AND  RESCHEDULED  TO 
Thursday,  July  19,  2001 
4:30  p.m. 

City  Hall,  Room  406 

Committee  Members:  Paul  Hogan,  Chair;  Marie  Harrison,  Ted  Kowaiczuk 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 

Note:  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports,  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 

Roll  Call 

Agenda  Changes 

1 . Minutes  of  June  1 9,  2001 
Action  item:  Shall  the  minutes  of  June  19,  2001  be  approved? 

2.  Progress  of  implementing  work  plan 

Discussion  and  possible  action  item 

3.  Public  Comment 


JUL  1 6 2C0I 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


Adjournment 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
MONDAY  THROUGH  FRIDAY,  CITY  HALL,  ROOM  244 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuais. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices 

The  ringing  of  and  use  of  cell  phones,  pagers  and  similar  sound-producirg 
electronic  devices  are  prohibited  at  this  meeting.  Please  be  advised  that  ±e 
Chair  may  order  the  removal  from  the  meeting  room  of  any  pemcn  s 
responsible  for  the  ringing  or  use  o*a  cell  chcne.  page.n  or  othe"  s m.ar  sounc- 
producing  e'ectnonic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government  s dutv  is  to  se^.e  the  c-c.  c.  -eacr  -g  cs  cec.ec'*  h.  i c^re 
public.  Com.m^5S)cns.  boaros.  co-nc;.s  a'-c  ere’  agene'es  of  re  a-c 
County  exist  to  conduct  re  ceoc  e s c.,s  "ees  s ororance  ass^-es  rat 
deliberaten.s  are  corCwCteo  ceroro  re  ceoc'e  a''c  rat  Cc*  cce-atc-s  =*6  cce-i 
to  the  people  s review . ”c’  mc'e  ■'r  atc''  ..c-'  ng-ts  --ce'  re  -e 

Ordinance  or  to  reco't  a vc  atc”  c're  c-c  'a-'ce.  co-’^ct  3c’'''a  c..  -a  .?  tc 

Ad.minisratcn  Sw-shre  C~c  ’’a-'ce  '^asv  “c-ce.  * C'.  Carc"  B Gcocec  =*ace 
Room  San  Fra^c-soc  CA  c..  c'C’^e  a:  -"5  5cA  c , fix  at 

0 teens  •nte’estec  obta  ^ ■'•g  a ^ee  ccc . c*  re  S-'S”  “e  Cn:  r a-^ce  ca." 
^..est  a coev  ^o--"  '»>s  -a  o"  c..  c-'t-g  O-acte'  f ' c'  re  Sa^  -'a-cscc 
Ac*"  •'  sratve  Oooe  o"'  re  ■'re'’~e*  a: 
ntto  iSWNs  c s*  ca  ws  'ccs^c.ns.  “e  “r* 


^unshine  Ordinance  Task  Force 


City  Mall 

Dr.  Carlton  H.  (ioodictt  I’lacc,  Room  409 


^an  P'rancisco  94102-4089 
Tel.  No.  554-7724 
Fax  No.  554-7854 


TI)D/H  Y No.  544-5227 


^PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 


.MINUTES 


Thursday,  July  19,  2001 


4:30  p.m. 

City  Hall,  Room  406 


Committee  Members:  Paul  Hogan,  Chair;  Marie  Harrison,  Ted  Kowaiczuk 

Roll  call:  Present:  Hogan,  Kowaiczuk.  Absent:  Harrison 

1.  Minutes  of  June  19,  2001 

Minutes  approved.  (Kowaiczuk/Hogan)  (Harrison  absent) 

2.  Progress  of  implementing  work  plan 

Jennifer  Schuler,  Department  of  Telecommunications  & Information  Services, 
spoke  to  the  Committee  on  the  progress  of  updating  the  Sunshine  Ordinance 
Task  Force  Web  Page. 

Administrator  Donna  Hall  reported  to  the  Committee  the  progress  of  the 
compilation  of  the  Public  Meeting  Bodies  and  the  sending  of  letters  to 
neighborhood  groups. 

3.  Public  Comment 
No  public  comment. 

The  meeting  adjourned  at  5:00  p.m.  DOCUMENTS  DEPT. 

Donna  L.  Hall,  Administrator  SEP  1 2 2001 
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^ PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
^ OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 

IjOTICE  OF  CANCELLATION  OF  MEETING  OF 

Thursday,  August  2,  2001 


Committee  Members 
Paul  Hogan 
Marie  Harrison 
Ted  Kowaiczuk 


DOCUMENTS  DEPT. 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  409 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


f UBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 
^AGENDA 

Thursday,  September  6,  2001 

4:00  p.m. 

City  Hall,  Room  406 

Committee  Members:  Daniel  Guillory,  Chair;  Ted  Kowaiczuk,  Marjorie  Ann  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 

Note:  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports.  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 

Roll  Call 


Agenda  Changes 

1.  Minutes  of  July  19,  2001.  Action  item 

2.  Recommendation  to  the  Task  Force  regarding  the  appointment  of  community 
outreach  person(s).  Discussion  and  possible  action  item 

3.  Progress  of  implementing  work  plan.  Discussion  item 

4.  Schedule  date  of  regular  meeting  of  Public  Education  & Information  Committee 
Action  item 


5.  Public  Comment 


DOCUMENTS  DEPT 


Adjournment 


^ 2001 

SAN  FRANCISCO 
PUBLIC  ! IBRARY 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
MONDAY  THROUGH  FRIDAY,  CITY  HALL,  ROOM  244 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  elforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices 

The  ringing  of  and  use  of  cell  phones,  pagers  and  similar  sound-producing 
electronic  devices  are  prohibited  at  this  meeting.  Please  be  advised  that  the 
Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s) 
responsible  for  the  ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound- 
producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serv(5  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and 
County  exist  to  conduct  the  people’s  business.  This  ordinance  assures  that 
deliberations  are  conducted  before  the  people  and  that  City  operations  are  open 
to  the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine 
Ordinance  or  to  report  a violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place, 
Room  409,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at 
415  554  7854;  or  by  email  at  Donna_Hall@cl.sf.ca.us. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can 
request  a copy  from  Ms.  Hall  or  by  printing  Chapter  67  of  the  San  Francisco 
Administrative  Code  on  the  Internet,  at 
http://www.ci.sf.ca.us/bdsupvrs/sunshine.htm 


*/  Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlctt  Place,  Room  409 


jSan  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 


TDD/  n Y No.  544-5227 


PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
SUNSHINE  ORDINANCE  TASK  FORCE 


documents  ! iTf 


cMINUTES 

Thursday,  September  6,  2001 

4:00  p.m.,  City  Hall,  Room  34 


oc;  1 8 


Committee  Members:  Daniel  Guillory,  Chair;  Ted  Kowaiczuk,  Marjorie  Ann  Williams 
Roll  Call:  Williams  absent 

1 . Minutes  of  July  1 9,  2001 . Accepted  for  filing.  (Kowaiczuk/Guillory)  (Williams  absent) 

2.  Recommendation  to  the  Task  Force  regarding  the  appointment  of  community 
outreach  person(s) 

Chair  Guillory  to  prepare  draft  procedures  outline  for  a volunteer  community 
outreach  person  to  be  appointed  from  the  community  to  assist  the  Committee; 
procedures  to  include  community  liaison,  preparation  of  instructional  material; 
press  releases;  help  with  identification  of  community  groups  to  address,  etc.; 
recommendation  to  be  made  to  the  Task  Force  to  appoint  Sue  Cauthen  to  this 
position  for  a three-month  period;  consensus  reached  to  present  these  ideas  to 
the  Task  Force  at  their  September  25  meeting. 

3.  Progress  of  implementing  work  plan 

Discussion  held  for  continued  outreach  to  neighborhood  groups;  outreach  to 
local  media;  work  on  additional  press  releases,  continued  design  of  materials; 
letter  to  non-profits. 

4.  Schedule  date  of  regular  meeting  of  Public  Education  & Information  Committee 

Agreed  to  continue  scheduling  the  meetings  for  the  first  Thursday  of  each  month, 
4:00  p.m. 

5.  Public  Comment:  No  public  comment 


Meeting  adjourned  at  4:40  p.m. 


Donna  L.  Flail,  Administrator 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  409 
^an  Francisco  94102-4689 
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Fax  No.  554-7854 
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PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 


JMOTICE  OF  CANCELLATION  OF  MEETING  OF 


Thursday,  October  4,  2001 


Committee  Members 
Danaiel  Guillory 
Ted  Kowaiczuk 
Marjorie  Williams 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  409 
^an  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


.PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

/o/  SUNSHINE  ORDINANCE  TASK  FORCE 


-AGENDA 

Tuesday,  October  16,  2001 

5:00  p.m. 

City  Hall,  Room  406 

Committee  Members:  Daniel  Guillory,  Chair;  Ted  Kowalczuk,  Marjorie  Ann  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 

Note:  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports,  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 

Roll  Call 


Agenda  Changes 

1 . Minutes  of  September  6,  2001 . Action  item 

2.  Progress  of  implementing  work  plan.  Discussion  item 

--Meeting  with  Neighborhood  groups 
-Information  to  Non  profit  groups 

3.  Suggestions  for  Sunshine  Ordinance  Task  Force  Annual  Report.  Discussion 
item 

4.  Public  Comment 

DOCUMENTS  DEP^ 

Adjournment 


OCT  1 5 2CC’ 
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THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
MONDAY  THROUGH  FRIDAY,  CITY  HALL,  ROOM  244 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  elforts  to  accommodate  persons  with  severe 
allergies,  environmental  Illness,  multiple  chemical  sensitivity  or  related 
disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices 

The  ringing  of  and  use  of  cell  phones,  pagers  and  similar  sound-producing 
electronic  devices  are  prohib  ted  at  this  meeting.  Please  be  advised  that  the 
Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s) 
responsible  for  the  ringing  or  use  of  a ceil  phone,  pager,  or  other  similar  sound- 
producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and 
County  exist  to  conduct  the  people’s  business.  This  ordinance  assures  that 
deliberations  are  conducted  before  the  people  and  that  City  operations  are  open 
to  the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine 
Ordinance  or  to  report  a violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Caiiton  B.  Goodlett  Place, 
Room  409,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at 
415  554  7854;  or  by  email  at  Donna_Hall@ci.sf.ca.us. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can 
request  a copy  from  Ms.  Hall  or  by  printing  Chapter  67  of  the  San  Francisco 
Administrative  Code  on  the  Internet,  at 
http://www.ci.sf.ca.us/bdsupvrs/sunshine.htm 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlctt  Place,  Room  409 
San  Francisco  94102-4689 


Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 


|UNSHINE  ORDINANCE  TASK  FORCE  qoCUMENTS  DEP' 


< MINUTES 

Tuesday,  October  16,  2001 

5:00  p.m. 

City  Hall,  Room  406 


NOV  2 6 2001 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


Committee  Members:  Daniel  Guillory,  Chair;  Ted  Kowalczuk;  Marjorie  Ann  Williams 
Roll  Call:  All  present. 

Note:  First  name  after  each  item  indicates  Member  introducing  motion;  second  name 
indicates  Member  seconding  motion;  all  motions  considered  unanimous  unless  noted. 

1.  Minutes  of  September  6,  2001 . Minutes  approved.  (Kowaiczuk/Williams) 

2.  Progress  of  implementing  work  plan. 

--Meeting  with  Neighborhood  groups 

Alex  Tourk  of  the  Mayor’s  Office  of  Neighborhood  Services  presented 
information  to  the  Committee  regarding  the  neighborhood  groups.  The 
Committee  to  set  meetings  with  the  neighborhood  groups. 

-Information  to  Non  profit  groups 

Letter  to  be  distributed  to  non-profits  stating  the  Committee  would  be 
setting  up  a training  session. 

3.  Suggestions  for  Sunshine  Ordinance  Task  Force  Annual  Report. 

Suggestion  to  include  the  outreach  efforts  and  the  appointment  of  a community 
volunteer  position. 

4.  Public  Comment:  No  public  comment. 

The  meeting  adjourned  at  5:40  p.m.  Donna  L.  Hall,  Administrator 
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Fax  No.  554-7854 
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^PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

J5UNSHINE  ORDINANCE  TASK  FORCE 
,|JOTICE  OF  CANCELLATION  OF  MEETING  OF 
Thursday,  November  1,  2001 


Committee  Members 
Daniel  Guillory 
Ted  Kowaiczuk 
Marjorie  Williams 
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Dr.  Carlton  B.  Goodlett  Place,  Room  409 
San  Francisco  94102-4689 
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TDD/TTY  No.  544-5227 


^J^UBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 


AGENDA 

Tuesday,  f^pvember  6,  2001 

4:00  p.m. 

City  Hall,  Room  406 

Committee  Members:  Daniel  Guillory,  Chair;  Ted  Kowaiczuk,  Marjorie  Ann  Williams 

Note;  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 

Note:  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports,  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 

Roll  Call 


Agenda  Changes 

1 . Minutes  of  October  1 6,  2001 . Action  item 

2.  Community  Liaison  Volunteer  work  program.  Action  item 

3.  Progress  of  implementing  work  plan.  Discussion  item 

--Upcoming  neighborhood  meetings 
-Information  to  non-profit  groups 

DOCUfviFiMTS  DEP  r 

4.  Public  Comment 

NOV-6  2CCI 

SAN  PPAf^j;  VSCO 
PUBLIC  LISHAR'- 


Adjournment 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
MONDAY  THROUGH  FRIDAY,  CITY  HALL,  ROOM  244 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices 

The  ringing  of  and  use  of  cell  phones,  pagers  and  similar  sound-producing 
electronic  devices  are  prohibited  at  this  meeting.  Please  be  advised  that  the 
Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s) 
responsible  for  the  ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound- 
producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and 
County  exist  to  conduct  the  people’s  business.  This  ordinance  assures  that 
deliberations  are  conducted  before  the  people  and  that  City  operations  are  open 
to  the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine 
Ordinance  or  to  report  a violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place, 
Room  409,  San  Francisco  CA  94102-4689;  by  phone  at  41 5 554  7724;  by  fax  at 
415  554  7854;  or  by  email  at  Donna_Hall@ci.sf.ca.us. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can 
request  a copy  from  Ms.  Hall  or  by  printing  Chapter  67  of  the  San  Francisco 
Administrative  Code  on  the  Internet,  at 
http://www.ci.sf.ca.us/bdsupvrs/sunshine.htm 
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Sunshine  Ordinance  Task  Force 


City  Hull 

Dr.  Carlton  B.  Coodlett  Place,  Room  409 
^an  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


.PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
' OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 

^MINUTES  DOCUMENTS  DEP~ 

Tuesday,  November  6,  2001 

4:00  p.m. 

City  Hall,  Room  406 

Committee  Members:  Daniel  Guillory,  Chair;  Ted  Kowaiczuk,  Marjorie  Ann  Williams 

Roll  Call:  All  members  present 

Note:  First  name  after  each  item  indicates  Member  introducing  motion;  second  name 
indicates  Member  seconding  motion;  all  motions  considered  unanimous  unless  noted. 

Agenda  Changes 

1 . Minutes  of  October  1 6,  2001 . Approved  (KowaIczukAA/illiams) 

2.  Community  Liaison  Volunteer  work  program. 

Position  to  be  posted  and  noticed  the  same  as  vacancies  of  Task  Force 
Members;  also  to  be  posted  on  the  Task  Force  web  page. 

Member  Kowaiczuk  to  work  with  Sue  Cauthen  to  draft  qualifications. 

Position  to  draft  press  releases  discussed — possibly  on  monthly  basis;  work  with 
news  persons  to  get  information  out  regarding  Task  Force  activities;  information 
to  be  disseminated  other  than  agendas  and  minutes  to  be  worked  through  the 
Deputy  City  Attorney,  the  Administrator,  and  the  Task  Force  Chair. 

Chair  Guillory  to  present  report  to  the  Task  Force  regarding  the  discussion  of 
qualifications  for  Volunteer  Community  Liaison;  the  option  for  extending  this 
position  for  another  month;  the  recommendation  to  be  brought  before  the  Task 
Force  at  their  December  meeting. 


JAN  - 7 2002 

SAN  FRANCISCO 
PUBLIC  LIBRARY 
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3.  Progress  of  implementing  work  plan.  Discussion  item 

--Upcoming  neighborhood  meetings 

Outline  of  SOTF  Presentations;  to  be  approved  by  Task  Force  Chair;  to 
be  distributed  through  Alex  Tourk 
“Information  to  non-profit  groups 

Presentation  will  be  given  to  the  Sunset  Neighborhood  Coalition 
neighborhood  group;  also  to  the  Flarvey  Milk  Club. 

4.  Public  Comment 

Male  speaker,  stating  he  was  in  attendance  to  get  information  on  the  Sunshine 
Ordinance. 

The  meeting  adjourned  at  5:00  p.m. 

Donna  L.  Flail,  Administrator 

* The  11/6/01  Public  Education  & Information  Committee  meeting  has  been  recorded 

and  is  on  file  in  the  Sunshine  Ordinance  Task  Force  Office. 
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City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  409 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


/UBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 
.^GENDA 

Thursday,  pecember  6,  2001 

4:00  p.m. 

City  Hall,  Room  406 

Committee  Members:  Daniel  Guillory,  Chair;  Ted  Kowaiczuk,  Marjorie  Ann  Williams 

Note;  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 

Note:  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports.  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hail,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 

Roil  Call 


Sunshine  Ordinance  Task  Force 


Agenda  Changes 


1 .  Minutes  of  November  6,  2001 . Action  item 


2.  Community  Liaison  Volunteer  work  program.  Action  item 


3.  Progress  of  implementing  work  plan.  Discussion  item 


--Upcoming  neighborhood  meetings 
“Information  to  non-profit  groups 

4.  Public  Comment 


DOCUMENTS  DEPT 

DEC  -<(  2:  ’ 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


Adjournment 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
MONDAY  THROUGH  FRIDAY,  CITY  HALL,  ROOM  244 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  elforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices 

The  ringing  of  and  use  of  cell  phones,  pagers  and  similar  sound-producing 
electronic  devices  are  prohibited  at  this  meeting.  Please  be  advised  that  the 
Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s) 
responsible  for  the  ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound- 
producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and 
County  exist  to  conduct  the  people’s  business.  This  ordinance  assures  that 
deliberations  are  conducted  before  the  people  and  that  City  operations  are  open 
to  the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine 
Ordinance  or  to  report  a violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place, 
Room  409,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at 
415  554  7854;  or  by  email  at  Donna_Hall@ci.sf.ca.us. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can 
request  a copy  from  Ms.  Hall  or  by  printing  Chapter  67  of  the  San  Francisco 
Administrative  Code  on  the  Internet,  at 
http://www.cl.sf.ca.us/bdsupvrs/sunshine.htm 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  409 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


^PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
^ OF  THE 

)A  SUNSHINE  ORDINANCE  TASK  FORCE 


AGENDA 

Thursday,  January  3,  2002 

''y 

4:00  p.m. 

City  Hall,  Room  406 

Committee  Members:  Daniel  Guillory,  Chair;  Heather  Sterner;  Marjorie  Ann  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 

Note:  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports.  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 


Roll  Call 

Agenda  Changes 

1 . Minutes  of  November  6,  2001 . Action  item 

2.  Community  Liaison  Volunteer  work  program.  Action  item 

3.  Progress  of  implementing  work  plan.  Discussion  item 

--Volunteer  Community  Liaison 
-Upcoming  neighborhood  meetings 
-Information  to  non-profit  groups 

4.  Public  Comment 


pijpi 


Adjournment 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
MONDAY  THROUGH  FRIDAY,  CITY  HALL,  ROOM  244 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices 

The  ringing  of  and  use  of  cell  phones,  pagers  and  similar  sound-producing 
electronic  devices  are  prohibited  at  this  meeting.  Please  be  advised  that  the 
Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s) 
responsible  for  the  ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound- 
producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and 
County  exist  to  conduct  the  people’s  business.  This  ordinance  assures  that 
deliberations  are  conducted  before  the  people  and  that  City  operations  are  open 
to  the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine 
Ordinance  or  to  report  a violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place, 
Room  409,  San  Francisco  CA  94102-4689;  by  phone  at  41 5 554  7724;  by  fax  at 
415  554  7854;  or  by  email  at  Donna_Hall@ci.sf.ca.us. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can 
request  a copy  from  Ms.  Hall  or  by  printing  Chapter  67  of  the  San  Francisco 
Administrative  Code  on  the  Internet,  at 
http://www.ci.sf.ca.us/bdsupvrs/sunshine.htm 


Sunshine  Ordinance  Task  Force 
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City  ihill 

l)r.  Carltoa  H.  (ioodlctt  Place,  Room  409 
5ian  Francisco  94102-4689 
Tcl.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 

>OCUMENTS  DEPT. 


f UBLIC  EDUCATION  & INFORMATION  COMMITTEE 
u " OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 


<MINUTES 


PEB  2 2 2002 

SAN  FRANCISCO 
'"’UBLIC  LIBRARY 


Thursday,  January  3,  2002 

4:00  p.m.,  City  Hall,  Room  406 


Committee  Members:  Daniel  Guillory,  Chair;  Heather  Sterner;  Marjorie  Ann  Williams 

Roll  Call:  All  present 

(All  motions  adopted  unanimously  except  as  noted.  First  name  indicates  initiator  of 
motion;  second  name  indicates  seconder  of  motion.) 

1.  Minutes  of  November  6,  2001.  Approved.  (Williams/Guillory) 

2.  Community  Liaison  Volunteer  work  program.  Discussion  held  of  approved  work 
program. 

3.  Progress  of  implementing  work  plan.  Discussion  item 
-Volunteer  Community  Liaison 

Motion  adopted  for  Chair  to  draft  introductory  paragraph  inviting  persons 
to  apply  for  Community  Liaison  Volunteer  for  one-year  term. 
(SternerAA/illiams) 

-Upcoming  neighborhood  meetings 

Discussion  held  regarding  meeting  with  neighborhood  groups. 


-Information  to  non-profit  groups 


a: 


..no'-cm  RA) 
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Motion  adopted  that  Member  Sterner  draft  a letter  to  non-profits,  for 
approval  of  Task  Force  Chair,  to  be  sent  to  non-profits  before  the  next 
meeting.  (Williams/Guillory) 

4.  Public  Comment 

Sue  Cauthen  spoke  regarding  public  records  retrieval  problems. 

The  meeting  adjourned  at  5:05  p.m. 

Donna  L.  Hall,  Administrator 

* The  1/3/02  Public  Education  & Information  Committee  of  the  Sunshine  Ordinance 
Task  Force  meeting  has  been  recorded  and  is  on  file  in  the  Sunshine  Ordinance  Task 
Force  Office. 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  409 
^San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


http://www.ci.sf.ca.us/bdsupvrs/sunshine.htm 


.PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 


J^OTICE  OF  CANCELLATION  OF  MEETING  OF 


Thursday,  February  7,  2002 


Committee  Members 

Daniel  Guillory,  Chair 
Heather  Sterner 
Marjorie  Williams 


DOCUMENTS  DEPT. 

FEB  - 5 2002 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


Posted  February  1, 2002 
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City  Mall 

Dr.  Carlton  B.  (ioodictt  Place,  Boom  409 
Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


JPUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 

DOCUMENTS  DEPT. 

SPECIAL  MEETING 

AGENDA  FEB  1 3 2002 

Wednesday,  February  20,  2002 

4:00  p.m. 

City  Hall,  Room  414 

Committee  Members:  Daniel  Guillory,  Chair;  Heather  Sterner;  Marjorie  Ann  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 

Note:  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports.  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 

Roll  Call 

Agenda  Changes 

1.  Minutes  of  January  3,  2002.  Action  item 

2.  Progress  of  implementing  work  plan.  Discussion  item 

-Volunteer  Community  Liaison 
-Upcoming  neighborhood  meetings 
-Information  to  non-profit  groups 
-Radio  and  press  contacts 

3.  Public  Comment 


Sunshine  Ordinance  Task  Force 


Adjournment 
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THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
MONDAY  THROUGH  FRIDAY,  CITY  HALL,  ROOM  244 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related 
disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices 

The  ringing  of  and  use  of  cell  phones,  pagers  and  similar  sound-producing 
electronic  devices  are  prohibited  at  this  meeting.  Please  be  advised  that  the 
Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s) 
responsible  for  the  ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound- 
producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and 
County  exist  to  conduct  the  people’s  business.  This  ordinance  assures  that 
deliberations  are  conducted  before  the  people  and  that  City  operations  are  open 
to  the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine 
Ordinance  or  to  report  a violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place, 
Room  409,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at 
415  554  7854;  or  by  email  at  Donna_Hall@ci.sf.ca.us. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can 
request  a copy  from  Ms.  Hall  or  by  printing  Chapter  67  of  the  San  Francisco 
Administrative  Code  on  the  Internet,  at 
http://www.ci.sf.ca.us/bdsupvrs/sunshine.htm 
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Sunshine  Ordinance  Task  Force 


City  Mall 

Dr.  Carlton  B.  (;oodlett  Place.  Room  40‘> 
J>an  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/  r rv  No.  544-5227 


PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
^ OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE  DOCUMENTS  DEPT. 


JVIINUTES 

Wednesday  February  20,  2002 

4:00  p.m.,  City  Hall,  Room  408 


JUL  1 8 2002 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


Committee  Members:  Daniel  Guillory,  Chair;  Heather  Sterner;  Marjorie  Ann  Williams 

Roll  Call:  All  present 

(All  motions  adopted  unanimously  except  as  noted.  First  name  indicates  initiator  of 
motion;  second  name  indicates  seconder  of  motion.) 

1.  Minutes  of  January  3,  2002.  Approved.  (SternerAA/illiams) 

2.  Progress  of  implementing  work  plan. 

--Volunteer  Community  Liaison 

Send  to  Task  Force  for  approval  of  Volunteer  description 
-Upcoming  neighborhood  meetings 
-Information  to  non-profit  groups 

Letters  sent  to  290+.  A number  of  calls  resulting  from  mailing 
-Radio  and  press  contacts 

Distribute  at  Task  Force  meeting 

3.  Public  Comment 

Sue  Cauthen  spoke  regarding  checklist  for  agencies  to  have  to  answer  Sunshine 
Ordinance  questions. 

The  meeting  adjourned  at  4:40  p.m.  Donna  L.  Hall,  Administrator 

* The  2/20/02  Public  Education  & Information  Committee  of  the  Sunshine  Ordinance 
Task  Force  meeting  has  been  recorded  and  is  on  file  in  the  Sunshine  Ordinance  Task 
Force  Office. 
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^unshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodictt  Place,  Room  409 


^an  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 


TODn-TY  No.  544-5227 


http://www.ci.sf.ca.us/bdsupvrs/sunshine.htm 
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OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 
^NOTICE  OF  CANCELLATION  OF  MEETING  OF 


Thursday,  March  7,  2002 


Committee  Members 


Daniel  Guillory 
Heather  Sterner 


Marjorie  Williams 
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PUBLIC  LIBRARY 


Posted  3/1/02 


T^\  - “ iJ!t332Ja“““#sa®i  _ 

^ ’’^  "**^1^  f<f‘^t'  ' »?«^p3  siujKOibTO  tffM 


, '*^W^52i|^;-^ 


4r.^-  '■  '>' 


^1 


M: 


'ib?bi  Wt  ai{?MAW<:^3^e>fW' 

:’-'^|t4'':  "W' 

0hJf,:S'$:y0^SO-rO-ro 


{PI'S  . M 


:i!8^ 


-t  ':f” 


’ \'^WfU0 


If  r« 


K'-'— 'I:?'  -fca'atteiMugfxi: 

' :;.  ,^)8)OMAR=i  HA8 

'"■^■4  'YRAfi8I^O(.t«J^ 


u 


Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodictt  Place,  Room  409 
San  Francisco  94102-4689 
^ Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 
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PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
^ OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 

I^OTICE  OF  CANCELLATION  OF  MEETING  OF 

Thursday,  ^pril  4,  2002 


Committee  Members 
Daniel  Guillory 
Heather  Sterner 
Marjorie  Williams 


Posted  3/28/02 
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S^inshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place.  Room  409 
^an  P'rancisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 
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PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
OF  THE 

SUNSHINE  ORDINANCE  TASK  FORCE 
NOTICE  OF  CANCELLATION  OF  MEETING  OF 
Thursday,  May  2,  2002 


Posted  4-26-02 


DOCUMENTS  DEPT. 

APR  2 6 2C:2 

SAN  FRANCISCO 
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Sjinshine  Ordinance  Task  Force 


C ity  Hall 

Dr.  Carlton  B.  (^oodlctt  Place,  Room  409 


J>an  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 


I DD/n  Y No.  544-5227 


SUNSHINE  ORDINANCE  TASK  FORCE  DOCUMENTS  DEPT. 

PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 

JUL  2 2002 


Cancellation  of  meeting  of  7-4-02  and  Rescheduled  meeting  of 


Thursday,  July  11,  2002 

4:00  p.m. 

City  Hall,  Room  406 


Committee  Members:  Bruce  Brugmann,  Chair;  Garrett  Jenkins;  Marjorie  Ann  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 

Note:  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports,  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 

Roll  Call 

Agenda  Changes 

1 . Minutes  of  February  20,  2002.  Action  item 

2.  Report  of  previous  work  of  Committee.  Discussion  item 

3.  Organization  of  new  Committee  and  work  program.  Discussion  and  possible 
action  item. 

-Volunteer  Community  Liaison 
“Date  and  time  of  meetings 

4.  Procedures  for  public  records  requests  sample  form.  Discussion  and  possible 
action  item. 

5.  Public  Comment 


Adjournment 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
MONDAY  THROUGH  FRIDAY,  CITY  HALL,  ROOM  244 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe  allergies,  environmental  illness,  multiple 
chemical  sensitivity  or  related  disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may  be 
sensitive  to  various  chemical-based  products.  Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices 

The  ringing  of  and  use  of  cell  phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this 
meeting.  Please  be  advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s) 
responsible  for  the  ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions,  boards, 
councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This  ordinance  assures 
that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to  the  people’s  review.  For 
more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a violation  of  the  ordinance,  contact 
Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place,  Room  409, 
San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at  415  554  7854;  or  by  email  at 
Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or  by 
printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/bdsupvrs/sunshine.htm 


Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlctt  Place,  Room  409 
^an  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


SUNSHINE  ORDINANCE  TASK  FORCE  DOCUMENTS  DEPT 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 

SEP  2 0 2002 


^^MINUTES 

Thursday,  July  1 1 , 2002,  4:00  p.m. 
City  Hall,  Room  406 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


Committee  Members:  Bruce  Brugmann,  Chair;  Garrett  Jenkins;  Marjorie  Ann  Williams 


(All  motions  adopted  unanimously  except  as  noted.  First  name  indicates  initiator  of 
motion;  second  name  indicates  seconder  of  motion.) 


Roll  Call:  Present:  Brugmann,  Jenkins;  Absent:  Williams 
Volunteer  Community  Liaison  Cauthen  was  present. 

1.  Minutes  of  February  20,  2002.  Approved.  (Jenkins/Brugmann)  (Williams 
absent) 

2.  Report  of  previous  work  of  Committee 

Administrator  Hall  reported  on  previous  work  of  Committee. 

Suggestion  made  to  add  Bay  City  News  and  AP  Assignment  Desk  to  the  media 
distribution  list. 

3.  Organization  of  new  Committee  and  work  program.  Discussion  and  possible 
action  item. 

--Volunteer  Community  Liaison 

Sue  Cauthen  to  continue,  for  the  present  time,  as  Volunteer  Community  Liaison. 

Motion  adopted  to  request  from  current  Task  Force  Members  and  former  Task 
Force  Members  of  their  interest  in  the  position  of  Volunteer  Community  Liaison; 
also  to  contact  Hastings  Law  School  and  possibly  other  college  institutions  for 
volunteers  to  work  with  the  Volunteer  Community  Liaison.  (Jenkins/Brugmann) 
Williams  absent) 


--Date  and  time  of  meetings 

Motion  adopted  setting  date  and  time  of  regular  meetings  of  the  Committee  for 
the  second  Thursday  of  each  month,  4:00  p.m.  (Jenkins/Brugmann)  (Williams 
absent) 

4.  Procedures  for  public  records  requests  sample  form. 

Motion  adopted  requesting  Administrator  and  Deputy  City  Attorney  to  work  on 
sample  procedures  for  public  records  requests.  (Jenkins/Brugmann)  (Williams 
absent) 

Discussion  held  regarding  reporting  to  full  Task  Force  on  the  Library’s 
Procedures  for  Public  Records  Requests  and  the  Library’s  Public  Records 
Request  Form.  (Jenkins/Brugmann)  (Williams  absent) 

5.  Public  Comment.  No  public  comment. 

The  meeting  adjourned  at  4:55  p.m. 

Donna  L.  Hall,  Administrator 

* The  7/1 1/02  Public  Education  & Information  Committee  of  the  Sunshine  Ordinance 
Task  Force  meeting  has  been  recorded  and  is  on  file  in  the  Sunshine  Ordinance  Task 
Force  Office. 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  (>oodlctt  Place,  Room  409 
^an  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 

AGENDA 


Thursday,  August  8,  2002 

4:00  p.m. 

City  Hall,  Room  406 

Committee  Members:  Bruce  Brugmann,  Chair;  Garrett  Jenkins;  Marjorie  Ann  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 

Note:  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports.  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 

Call  to  Order 
Roll  Call 

Agenda  Changes 

1 . Minutes  of  July  1 1 , 2002.  (action  item) 

2.  Discussion  of  Volunteer  Community  Liaison  (discussion  and  possible  action 
item) 

3.  Discussion  of  model  public  records  request  procedure  to  be  recommended  for 
the  Library  and  other  City  departments,  (discussion  and  possible  action  item) 

4.  Public  Comment 


Adjournment 


DOCUME^■ 


AUG 


? 2002 


SAN  FRA2.'  - 
PUBLIC  L- 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW  AT  CITY  HALL, 
MONDAY  THROUGH  FRIDAY,  CITY  HALL,  ROOM  244 


Disability  Access 

The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products 

In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe  allergies,  environmental  illness,  multiple 
chemical  sensitivity  or  related  disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may  be 
sensitive  to  various  chemical-based  products.  Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices 

The  ringing  of  and  use  of  cell  phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this 
meeting.  Please  be  advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s) 
responsible  for  the  ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions,  boards, 
councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This  ordinance  assures 
that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to  the  people’s  review.  For 
more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a violation  of  the  ordinance,  contact 
Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place,  Room  409, 
San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at  415  554  7854;  or  by  email  at 
Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or  by 
printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/bdsupvrs/sunshine.htm 
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>an  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 


TDD/TTY  No.  544-5227 


http://wwvv.sfgov.org/sunshine/ 

SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


AGENDA 


Thursday,  September  12,  2002 
4:00  p.m. 

City  Hall,  Room  406 


Committee  Members:  Bruce  Brugmann,  Chair;  Garrett  Jenkins;  Marjorie  Ann  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 

Note:  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports.  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 

Call  to  Order 
Roll  Call 

Agenda  Changes 

1 . Minutes  of  July  1 1 , 2002.  (action  item) 

2.  Recommended  form  for  public  records  requests,  (discussion  & possible  action) 

3.  Letter  to  Public  Library  recommending  use  of  model  form  for  public  records 
requests,  (discussion  & possible  action) 

4.  Public  Comment 

Adjournment  or POi.  r ; 


documents  dept. 
s 2002 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 


SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set 
by  the  Chair  at  the  beginning  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make 
presentations. 

1 . Complainant  presents  his/her  facts  and  evidence  5 minutes 

2.  Other  parties  present  facts  and  evidence  5 minutes  each  party 

3.  City  responds  5 minutes 

4.  Complainant  presents  rebuttal  3 minutes 

5.  Public  comment 

6.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

7.  Vote  by  Task  Force 

Note;  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her  time. 


Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 
Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 


KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 
Dr.  Carlton  B.  Goodlett  Place,  Room  409,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by 
fax  at  415  554  7854;  or  by  email  at  Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or 
by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/sunshine/ 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  409 
^an  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 

http://www.sfgov.org/sunshine/ 

SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 

^MINUTES 

Thursday,  September  12,  2002 
4:00  p.m.,  Bity  Hall,  Room  406 

Committee  Members;  Bruce  Brugmann,  Chair;  Garrett  Jenkins;  Marjorie  Ann  Williams 

Note;  First  name  after  item  indicates  initiator.  Second  name  indicates  seconder. 

Motions  carried  unanimous  except  as  noted. 

Called  to  order  at  4:00  p.m.  DOCU-"4lIi  'TS  f pj 

Roll  Call:  All  members  present.  1 5 2002 

■ - 

1.  Minutes  of  July  11, 2002.  Approved.  (Jenkins/Williams)  public  i is,-  - . 

2.  Recommended  form  for  public  records  requests. 

Motion  adopted  approving  the  draft  letter  to  departments  regarding  a suggested 
public  request  form;  the  draft  Letter  and  Sample  Public  Records  Request  Form 
as  attached.  ((JenkinsAA/illiams) 

3.  Letter  to  Public  Library  recommending  use  of  model  form  for  public  records 
requests. 

Motion  adopted  approving  draft  letter  to  Public  Library  regarding  their  public 
records  request  procedures.  (JenkinsAA/illiams) 

4.  Public  Comment 

Public  comment  from  Kevin  Blackwell  regarding  public  records  requests. 

The  meeting  adjourned  at  5:00  p.m.  Donna  L.  Hall,  Administrator 

*The  9/12/02  Public  Education  & Information  Committee  of  the  Sunshine  Ordinance 
Task  Force  meeting  has  been  recorded  and  is  on  file  in  the  Sunshine  Ordinance  Task 
Force  Office. 
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City  Hall 

Dr.  C'arlton  B.  (Jootllett  Place,  Room  409 
J>an  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


http://w\vw.sfgov.org/sunshine/ 

SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


, AGENDA 
'/ 


Thursday,  October  10,  2002 
4:00  p.m. 

City  Hall,  Room  406 


Committee  Members:  Bruce  Brugmann,  Chair;  Garrett  Jenkins;  Marjorie  Ann  Williams 


Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 


Note:  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports.  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 


Call  to  Order 
Roll  Call 

Agenda  Changes 

1 . Approval  of  minutes  of  September  1 2,  2002.  (action  item) 

2.  Recommended  form  for  public  records  requests,  (discussion  & possible  action) 

3.  Letter  to  Public  Library  recommending  use  of  model  form  for  public  records 
requests,  (discussion  & possible  action) 

4.  Public  Comment 


Adjournment 


documents  dept. 
OCT  3 2002 


SAN  FRA^;CiSCO 
PUBLIC  LIBRARY 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set 
by  the  Chair  at  the  beginning  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make 
presentations. 

1 . Complainant  presents  his/her  facts  and  evidence  5 minutes 

2.  Other  parties  present  facts  and  evidence  5 minutes  each  party 

3.  City  responds  5 minutes 

4.  Complainant  presents  rebuttal  3 minutes 

5.  Public  comment 

6.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

7.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her  time. 


Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products;  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 

Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person{s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 


KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 
Dr.  Carlton  B.  Goodlett  Place,  Room  409,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by 
fax  at  41 5 554  7854;  or  by  email  at  Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or 
by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://vwvw.sfgov.org/sunshine/ 


Synshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  409 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDOrn  Y No.  544-5227 


http://www.sfgov.org/sunshine/ 

SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


MINUTES* 

Thursday,  October  10,  2002 
4:00  p.m..  City  Hall,  Room  406 


Committee  Members:  Bruce  Brugmann,  Chair;  Garrett  Jenkins;  Marjorie  Ann  Williams 


Note:  First  name  after  item  indicates  initiator.  Second  name  indicates  seconder. 

Motions  carried  unanimous  except  as  noted. 

DOCUMENTS  DEPT 

Roll  call:  All  present. 

FEB  1 8 2003 


1. 


Approval  of  minutes  of  September  12,  2002. 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


Minutes  approved.  (Jenkins/Williams) 

Motion  adopted  rescinding  actions  of  meeting  of  9/12/02.  (Jenkins/Williams) 
Public  comment  from  Peter  Warfield  regarding  rescinding  actions. 


2.  Recommended  form  for  public  records  requests. 

Motion  adopted  approving  the  draft  letter  to  departments,  draft  letter  to  be 
attached  to  the  public  records  request,  and  the  draft  sample  public  records 
request  form.  (Jenkins/Williams) 

Public  comment  from  Peter  Warfield  regarding  the  Library  procedures  and 
sample  public  records  request  form. 

3.  Letter  to  Public  Library  recommending  use  of  model  form  for  public  records 
requests. 


Public  comment  from  Mike  Housh  from  Public  Library  regarding  the  Library 
public  records  procedures. 


Public  comment  from  Peter  Warfield  regarding  the  Public  Library  procedures. 
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After  receiving  information  from  the  Library,  the  attached  draft  letter  to  the  Public 
Library  was  approved.  (JenkinsAA/illiams) 

4.  Public  Comment 

Public  comment  from  Doug  Comstock  regarding  the  Task  Force  web  page. 

Public  comment  from  Garrett  Jenkins  regarding  technology  for  greater  access  to 
records. 

The  meeting  adjourned  at  5:50  p.m. 

Donna  L.  Hall,  Administrator 

*The  10/10/02  Public  Education  & Information  Committee  of  the  Sunshine  Ordinance 
Task  Force  has  been  recorded  and  is  on  file  in  the  Sunshine  Ordinance  Task  Force 
Office. 
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^PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
NOTICE  OF  CANCELLATION  OF  MEETING  OF 
Thursday,  November  14,  2002 


Posted  11-8-02 
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SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
J^OTICE  OF  CANCELLATION  OF  MEETING  OF 
Thursday,  December  12,  2002 


Posted  12-5-02 
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Sunshine  Ordinance  Task  Force 
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Dr.  Carlton  B.  Cioodictt  Place,  Room  409 
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SUNSHINE  ORDINANCE  TASK  FORCE 
^UBLIC  EDUCATION  & INFORMATION  COMMITTEE 
b^OTICE  OF  CANCELLATION  OF  MEETING  OF 
Thursday,  January  9,  2003 


Posted  12-24-02 


DOCUMEt-'TS  DEPT. 
DEC  2 6 2002 
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SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 

AGENDA 

Thursday,  February  13,  2003 
4:00  p.m. 

City  Hall,  Room  82 

Committee  Members:  Bruce  Brugmann,  Chair;  Garrett  Jenkins;  Marjorie  Ann  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 

Note:  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports.  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 

Call  to  Order 
Roll  Call 

Agenda  Changes 

1 . Approval  of  minutes  of  October  10,  2002.  (action  item) 

2.  Representative  from  Telecommunication  & Information  Services  Department, 
(discussion  item) 

3.  Future  Committee  Member  items,  (discussion  item) 

4.  Public  Comment 

Adjournment 


DOCUMENTS  DEPT. 
FEB  7 2003 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 


SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note;  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set 
by  the  Chair  at  the  beginning  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make 
presentations. 

1 . Complainant  presents  his/her  facts  and  evidence  5 minutes 

2.  Other  parties  present  facts  and  evidence  5 minutes  each  party 

3.  City  responds  5 minutes 

4.  Complainant  presents  rebuttal  3 minutes 

5.  Public  comment 

6.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

7.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her  time. 


Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 

Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 


KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 
Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by 
fax  at  415  554  7854;  or  by  email  at  Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or 
by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/sunshine/ 


Sunshine  Ordinance  Task  Force 
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City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  409 
^an  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
I DD/  H Y No.  544-5227 
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SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 

/^INUTES* 

Thursday,  February  13,  2003 
4:00  p.m..  City  Hall,  Room  82 

Committee  Members:  Bruce  Brugmann,  Chair;  Garrett  Jenkins;  Marjorie  Ann  Williams 


Note:  First  name  after  item  indicates  Member  making  motion.  Second  name  indicates 
Member  seconding  motion.  Motions  carried  unanimous  except  as  noted. 


Roll  call:  All  members  present. 


1 . Approval  of  minutes  of  October  1 0,  2002.  Minutes  approved.  (JenkinsAA/illiams) 

2.  Representative  from  Telecommunication  & Information  Services  Department. 

Marco  Bruno,  representative  from  the  Department  of  Telecommunication  & 
Information  Services,  spoke  to  the  Committee  regarding  web  capabilities. 

Administrator  to  report  back  to  the  Committee  at  the  next  meeting  regarding  the 
program  Customer  Relationship  Management. 

3.  Future  Committee  Member  items. 


4. 


Suggestion  the  Committee  meet  with  the  San  Francisco  Newspaper  Association 
and  other  media  organizations  regarding  distribution  of  information  on  the 
Sunshine  Ordinance. 


DOCUMENTS  DEPT. 


Public  Comment.  No  public  comment. 


APR  i 5 2003 


The  meeting  adjourned  at  5:10  p.m. 
Submitted  by  Donna  L.  Hall,  Administrator 


SAN  FRANCISCu 
PUBLIC  LIBRARY 


*The  2/13/03  meeting  of  the  Public  Education  & Information  Committee  has  been 
recorded  and  is  on  file  in  the  Sunshine  Ordinance  Task  Force  Office. 
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SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


,^GENDA 

Thursday,  March  13,  2003 
4:00  p.m. 

City  Hall,  Room  408 

Committee  Members:  Bruce  Brugmann,  Chair;  Garrett  Jenkins;  Marjorie  Ann  Williams 


Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 


Note:  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters  and 
reports,  Task  Force  reports,  and  public  correspondence.  These  items  will  be  available 
for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 


Call  to  Order 
Roll  Call 

Agenda  Changes 

1.  Approval  of  minutes  of  February  13,  2003.  (action  item) 

2.  Discussion  of  Customer  Relationship  Management  concept,  (discussion  item) 

3.  Future  Committee  Member  items,  (discussion  item) 

4.  Public  Comment 


DOCUMEN^^  C - 
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Adjournment 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 


SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set 
by  the  Chair  at  the  beginning  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make 
presentations. 

1 . Complainant  presents  his/her  facts  and  evidence  5 minutes 

2.  Other  parties  present  facts  and  evidence  5 minutes  each  party 

3.  City  responds  5 minutes 

4.  Complainant  presents  rebuttal  3 minutes 

5.  Public  comment 

6.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

7.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her  time. 


Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 

Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 


KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 
Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by 
fax  at  415  554  7854;  or  by  email  at  Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or 
by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/sunshine/ 
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SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


AGENDA 

Thursday,  March  13,  2003 
4:00  p.m. 

City  Hall,  Room  408 


DOCUMENTS  DEPT, 
FEB  1 4 2006 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


Committee  Members:  Bruce  Brugmann,  Chair;  Garrett  Jenkins;  Marjorie  Ann 
Williams 


Note:  Each  member  of  the  public  v^ill  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  City 
representatives  who  are  requested  by  the  Committee  to  make  a presentation. 

Note:  Each  item  on  the  Agenda  may  include  minutes,  department  or  agency  letters 
and  reports.  Task  Force  reports,  and  public  correspondence.  These  items  will  be 
available  for  review  at  City  Hall,  Sunshine  Ordinance  Task  Force  Office,  Room  409. 

Call  to  Order 


Roll  Call 


Agenda  Changes 

1.  Approval  of  minutes  of  February  13,  2003.  (action  item) 

2.  Discussion  of  Customer  Relationship  Management  concept,  (discussion  item) 

3.  Future  Committee  Member  items,  (discussion  item) 

4.  Public  Comment 
Adjournment 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 


http://vAvw.sfgov.org/site/sunshine_page.asp?id=  15263 


2/14/2006 


Sunshine  Ordinance  Task  Force:  March  13,  2003  Cancelled 
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MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes 
to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons  requested 
by  the  Task  Force  to  make  presentations. 

1 . Complainant  presents  his/her  facts  and  evidence  5 minutes 

2.  Other  parties  present  facts  and  evidence  5 minutes  each  party 

3.  City  responds  5 minutes 

4.  Complainant  presents  rebuttal  3 minutes 

5.  Public  comment 

6.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

7.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her 
time. 

Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate 
persons  with  severe  allergies,  environmental  illness,  multiple  chemical  sensitivity  or 
related  disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to  accommodate 
these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing 
of  and  use  of  cell  phones,  pagers  and  similar  sound-producing  electronic  devices  are 
prohibited  at  this  meeting.  Please  be  advised  that  the  Chair  may  order  the  removal  from 
the  meeting  room  of  any  person(s)  responsible  for  the  ringing  or  use  of  a cell  phone, 
pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public. 
Commissions,  boards,  councils  and  other  agencies  of  the  City  and  County  exist  to 
conduct  the  people’s  business.  This  ordinance  assures  that  deliberations  are  conducted 
before  the  people  and  that  City  operations  are  open  to  the  people’s  review.  For  more 
information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a violation  of  the 
ordinance,  contact  Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task 
Force,  1 Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by 
phone  at  41 5 554  7724;  by  fax  at  41 5 554  7854;  or  by  email  at  Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a 
copy  from  Ms.  Hall  or  by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code 
on  the  Internet,  http://www.sfgov.org/sunshine/ 
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2/14/2006 


'o/b3 


Sunshine  Ordinance  Task  Force 


City  ilall 

Dr.  Carlton  B.  (^oodlett  Place.  Room  244 
^n  Francisco  94102-4689 
l ei.  No.  554-7724 
Fax  No.  554-7854 
TDD/T TY  No.  544-5227 


http://www.sfgov.org/sunshine/ 


SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
AGENDA 

Thursday,  April  10,  2003 
4:00  p.m.  City  Hall,  Room  406 

Committee  Members:  Bruce  Brugmann,  Chair,  Garrett  Jenkins,  Marjorie  Williams 


Note;  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

Call  to  Order 
Roll  Call 

Agenda  Changes 

1.  Approval  of  minutes  of  February  13,  2003.  (action  item) 

2.  Discussion  regarding  Customer  Relations  Program,  (discussion  item) 

3.  Discussion  regarding  scheduling  outreach  meetings  in  the  community,  (discussion 
item) 

4.  Public  comment. 

5.  Future  Committee  items. 


Adjournment 


documents  dept 
APR  - 2 2003 


SAN  FFANCI^SCO 
PUBLIC  library 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note;  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set 
by  the  Chair  at  the  beginning  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make 
presentations. 


1. 

Complainant  presents  his/her  facts  and  evidence 

5 minutes 

2. 

Other  parties  present  facts  and  evidence 

5 minutes  each  party 

3. 

City  responds 

5 minutes 

4. 

Complainant  presents  rebuttal 

3 minutes 

5. 

Public  comment 

6. 

Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

7. 

Vote  by  Task  Force 

Note: 

Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her  time. 

Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 

Please  help  the  City  to  accommodate  these  individuals. 

Cel!  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 
Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by 
fax  at  415  554  7854;  or  by  email  at  Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or 
by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/sunshine/ 


4/2/2003 


8 6 

2 


Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  244 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 
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<^SUNSHINE  ORDINANCE  TASK  FORCE 
--PUBLIC  EDUCATION  & INFORMATION  COMMITTEE  3AN  Francisco 

PUBLIC  LIBRARY 

MINUTES* 

Thursday,  April  10,  2003,  4:00  p.m.  City  Hall,  Room  406 
Committee  Members:  Bruce  Brugmann,  Chair,  Garrett  Jenkins,  Marjorie  Williams 


Note:  First  name  after  item  indicates  Member  making  motion.  Second  name  indicates 
Member  seconding  motion.  Motions  carried  unanimously  except  as  noted. 

Roll  Call:  Williams  absent 


1.  Approval  of  minutes  of  February  13,  2003.  Minutes  approved. 
(Jenkins/Brugmann)  (Williams  absent) 

2.  Discussion  regarding  Customer  Relations  Program. 

Next  meeting  Committee  to  hear  from  City  Committee  on  Information  Technology. 

3.  Discussion  regarding  scheduling  outreach  meetings  in  the  community. 

Committee  to  work  with  Compliance  & Amendments  Committee  when  community 
meetings  are  scheduled 

4.  Public  comment.  None 

5.  Future  Committee  items.  None 


The  meeting  adjourned  at  5:00  p.m. 

Donna  L.  Hall,  Administrator 

The  4/10/03  meeting  of  the  Public  Education  & Information  Committee  has  been 
recorded  and  is  on  file  in  the  Sunshine  Ordinance  Task  Force  office. 
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City  Hall 

Dr.  Carlton  B.  Coodictt  Place,  Room  244 


Sunshine  Ordinance  Task  Force 


San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 


TDD/TTY  No.  544-5227 


http://www.sfgov.org/sunshine/ 


SUNSHINE  ORDINANCE  TASK  FORCE 
^PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
RESCHEDULED  MEETING 
(from  5-8-03  to  5-22-03) 


^AGENDA 


Thursday,  May  22,  2003 
4:00  p.m. 

City  Hall,  Room  406 


Committee  Members:  Bruce  Brugmann,  Chair,  Garrett  Jenkins,  Marjorie  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

Call  to  Order 
Roll  Call 

Agenda  Changes 

1 . Approval  of  minutes  of  April  1 0,  2003  (action  item) 

2.  Discussion  regarding  Customer  Relations  Program  (discussion  item) 

3.  Public  comment 

4.  Future  Committee  items 

Adjournment 


documents  dept 

- I 2003 


publicubr^^ 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set 
by  the  Chair  at  the  beginning  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make 
presentations. 

1 . Complainant  presents  his/her  facts  and  evidence 

2.  Other  parties  present  facts  and  evidence 

3.  City  responds 

4.  Complainant  presents  rebuttal 

5.  Public  comment 

6.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

7.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 
If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her  time. 

Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 

Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 
Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by 
fax  at  415  554  7854;  or  by  email  at  Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or 
by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/sunshine/ 


5 minutes 

5 minutes  each  party 
5 minutes 
3 minutes 
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Sunshine  Ordinance  Task  Force 


City  Flail 

Dr.  Carlton  B.  (ioodlett  l*lace.  Room  244 
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SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
RESCHEDULED  MEETING 


(from  5-8-03  to  5-22-03)  DOCUMENTS  DEPT. 


MINUTES 


JUL  1 8 2003 


Thursday,  May  22,  2003 
4:00  p.m..  City  Hall,  Room  406 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


Committee  Members:  Bruce  Brugmann,  Chair,  Garrett  Jenkins,  Marjorie  Williams 
Roll  Call;  Brugmann  absent 

Note:  First  name  after  item  indicates  Member  making  motion.  Second  name  indicates 
Member  seconding  motion.  Motions  carried  unanimously  except  as  noted. 

1 . Approval  of  minutes  of  April  10,  2003  Minutes  approved.  (Williams/Jenkins) 
Absent:  Brugmann. 

2.  Discussion  regarding  Customer  Relations  Program. 

Deborah  Vincent  James,  Executive  Director,  Committee  on  Information 
Technology,  addressed  the  Committee  stating  they  would  be  willing  to  work  with 
the  Committee  in  helping  get  the  Index  of  Records  back-up  information  on  the 
web. 

Public  comment  from  Peter  Warfield  regarding  placing  records  on-line. 

3.  Public  comment 

Public  comment  from  Peter  Warfield  regarding  making  Orders  of  Determinations 
as  specific  as  possible. 

4.  Future  Committee  items.  None 
The  meeting  adjourned  at  4:30  p.m. 

The  5/22/03  Public  Education  & Information  Committee  meeting  has  been  recorded 
and  is  on  file  in  the  Sunshine  Ordinance  Task  Force  office. 


tun .,!{r^ps?X 

;■  \-\ 

i5>.;‘vK  ' 

-.5^^;',  .w/:  Trr.^fiT 

'V  vf-  ' .-w'l^Tef  I ‘ .•■  !r<  ■'*«,  ;;i5^Vf''^K'  ■ 

%'  ijK  V..AV.  '*  ;<(  sr  ••  , -/W  . (,;  .'  -.r,.  |,  r<' ■:♦  " t^*-!*- 

r''<^onu.Ji00f;.  30^v:'--J  >ti3AT  FtCMA'^rfir  ??*•;!}  ..NV, 

^ / u':' M^-^MOOtv;rrAM;no=.ii.' Ai-ci-.A-Ti'^'::- 

jqag  8TH3lt/(U30'a'  ' ' -Igo'  ^g-.l^^sft.tr-e.T.t.  , 


bos  ;6,!,‘jU.L,.-.. 

aoaioiiARa  ma 
YHAHau  ouaua 


•SiTUM'  ' 

■■/'  ■•:.  r . ».  ‘r  ^\c 

vabrtujff 

..,,■  rricofi  '^0  ,.m>Cf 

-.V  :>  ■'  ■-  ir:  ••  •;•  . rt  , 


4'^ 


Ch«mr..«5'fc.;T;.  ■ -I  '■  • 


v ' ■ 'r' ;.V:  ->'  ' i’if(''..VS  -.awV.  , . ij 

fi  T=;^^  iftjir,  / 

c.,«  <'^-'"."-v’-;  ■■-'  ■’  *■'"  ' ■ ■ 

:jbCsif?i.  <3..,:-;.'^  lii;  V.<1.-  ' • :'■•-  ■.■ 

C-^.  Kr  . ..  ,'fv!i  rjtM  vX.^  ■' ‘ --  *'-• 

1’'^^  ■;  Jti  • >vV'|v-.r,  • :■*(.■  -,  . ‘ ■ ■ 


i’  ',;  '/iWf 


' ■.f'r.ri'r,;'  - ' ,M(  -.r:-  j j :.l-  • 


,'r.  r-  A.'  iiv  • J.  ; .-ii^HiV 

fitr7  ^'O  - y.i  •■  .IL,:  f'  > 

^‘'' ny)^  ‘ ...;-  ik^- 

C-'  - ■ b-  '-.'  .' ■■‘^v  ;c  7<'  •■.  ^'  • / ,.fl  ■ 

'■'  ..-{V.,  - r-bV'>''' O' '< 

> ef3?;i::p€-'s  t^-JiCfilq  yi7*tnfct;3i  l^©.heVv  - . -■  re  ' r»ff.oo 

reM”.?  •:■  : :-' • ■ ■ • <r  **  ' • ■ ; ; -( '.*'i» ‘ ■•/».';f<i  :t  ' ^■''■-  •f'y ';om 

= ’■;;  ■■  '■  ^■'''  ’ = ■ ■ ' ■ ■ ‘■''  '■  h-ifc)rnmr^  ‘ 

v.'-  *■=•  v m;  V.  '! 

snoa^srtjm'i  Qfiibv ; -1  btoihKW  ff^cM  U'ir,rv 


'5r‘.o<.  ( I ■ *uiu^ 

^r-  .q  O'dM  m 

i'.Hsb'tGOf-'  r^^eai  <j|if  j.‘n  ^aiJirnmoO  nouemiolnl  /.  rwihwiibi. 

'70rr>0  ft-JlU''"'  iltsT  IKyiSl'iWDV/ 

a;  - iiN 


Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  409 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


http:/Avw>v.sfgov.org/bdsupvrs/sunshine.htm 
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JUN  5 2003 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


^ SUNSHINE  ORDINANCE  TASK  FORCE 
- PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
" NOTICE  OF  CANCELLATION  OF  MEETING  OF 
Thursday,  June  12,  2003 


Posted  6-5-03 
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SUNSHINE  ORDINANCE  TASK  FORCE 


PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
RESCHEDULED  MEETING 

(From  7-10-03)  DOCUMENTS  DEPT 

TO  JUN  3 0 2003 

SAN  FRANCi  ' ' ■ 

WEDNESDAY,  JULY  16,  2003  public  licff.-  . 
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Sunshine  Ordinance  Task  Force 


( ity  Hall 

Dr.  C’arlton  B.  (ioodlett  Place,  Room  244 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/T  FY  No.  544-5227 


http://wvvvv.sfgov.org/sunshine/ 

SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
RESCHEDULED  MEETING 

(from  7-10-03)  DOCUMENTS  DEPT. 


AGENDA 


JUL  1 1 2003 


SAN  FRANCISCO 

Wednesday,  July  1 6,  2003  public  library 

4:00  p.m. 

City  Hall,  Room  406 


Committee  Members:  David  Parker,  Chair,  Pawan  Mehra,  Marjorie  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

Call  to  Order 
Roll  Call 

Agenda  Changes 

1 . Approval  of  minutes  of  May  22,  2003  (action  item) 

2.  Discussion  regarding  possible  groups  and  dates  for  community  meetings  to 
discuss  proposed  amendments  to  the  Sunshine  Ordinance  (discussion  item  and 
possible  action) 

3.  Public  comment  (discussion  item) 

4.  Future  Committee  items  (discussion  item) 


Adjournment 


1 . Approval  of  minutes  of  May  22,  2003. 

Minutes  approved.  (Mehra/Parker)  Absent:  Williams. 

2.  Discussion  regarding  possible  groups  and  dates  for  community  meetings  to 
discuss  proposed  amendments  to  the  Sunshine  Ordinance. 

Public  comment  from  Richard  Knee,  Chair  of  the  Compliance  and  Amendments 
Committee  on  the  structure  of  community  meetings  and  scheduling  dates,  times, 
and  locations  for  meetings. 

4.  Future  Committee  items. 

Member  Mehra  recommended  (1)  a department  custodian  of  records  list  be 
placed  on  the  Sunshine  Ordinance  Task  Force  website  as  a central  location;  and 
(2)  departments  submit  changes  in  their  custodian  of  records  to  the  Sunshine 
Task  Force  office  monthly,  quarterly,  or  annually. 

Adjournment  The  meeting  adjourned  at  4:30  p.m. 

Submitted  by  Donna  L.  Hall,  Administrator 

*The  7/16/03  Public  Education  & Information  Committee  meeting  has  been  recorded 
and  is  on  file  in  the  Sunshine  Ordinance  Task  Force  office. 
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City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  409 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 

• ^ http://www.sfgov.org/bdsupvrs/sunshine.htm 


'ijoZ 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


DOCUMENTS  DEPT. 
AUG  - 7 2003 


Sunshine  Ordinance  Task  Force 


SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
NOTICE  O^CANCELLATION  OF  MEETING  OF 
Thursday,  August  14,  2003 


Posted  8-7-03 
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^SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE  DOCUMENTS  DEPT. 


SEP  - 3 2003 


AGENDA 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


Thursday,  September  1 1 , 2003 
4:00  p.m. 

City  Hall,  Room  406 


Committee  Members:  David  Parker,  Chair,  Pawan  Mehra,  Marjorie  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

Call  to  Order 
Roll  Call 

Agenda  Changes 

1 . Approval  of  minutes  of  July  1 6,  2003  (action  item) 

2.  Discussion  regarding  possible  groups  and  dates  for  community  meetings  to 
discuss  proposed  amendments  to  the  Sunshine  Ordinance  (discussion  item  and 
possible  action) 

3.  Public  comment  (discussion  item) 

4.  Future  Committee  items  (discussion  item) 


Adjournment 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set 
by  the  Chair  at  the  beginning  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make 
presentations. 

1 . Complainant  presents  his/her  facts  and  evidence 

2.  Other  parties  present  facts  and  evidence 

3.  City  responds 

4.  Complainant  presents  rebuttal 

5.  Public  comment 

6.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

7.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 
If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her  time. 

Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 

Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 
Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by 
fax  at  415  554  7854;  or  by  email  at  Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or 
by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/sunshine/ 


5 minutes 

5 minutes  each  party 
5 minutes 
3 minutes 


9/3/2003 
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SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 

DOCUMENTS  DEPT. 


; MINUTES* 


APR  3 0 2004 


Thursday,  September  1 1 , 2003  3^^  francisco 

4:00  p.m.,  City  Hall,  Room  406  public  library 


Committee  Members;  David  Parker,  Chair;  Pawan  Mehra,  Marjorie  Williams 

Note:  Action  items:  First  name  indicates  Member  making  motion;  second  name 
indicates  Member  seconding  motion.  All  items  unanimous  except  as  noted. 

•2  Roll  Call:  Present:  Parker,  Mehra,  and  Williams 


1 . Approval  of  minutes  of  July  1 6,  2003. 

Minutes  approved.  (Williams/Parker) 

2.  Discussion  regarding  possible  groups  and  dates  for  community  meetings  to 
discuss  proposed  amendments  to  the  Sunshine  Ordinance. 

Public  comment  from  Dr.  Alexandra  Nickliss  requesting  information  about  meeting 
dates  and  places  that  the  Committee  will  decide  on. 

Motion  adopted  recommending  to  the  Task  Force  that  the  Public  Education  and 
Information  Committee  and  the  Compliance  and  Amendments  Committee  hold  a 
community  meeting  at  the  Southeast  Community  Center  on  Wednesday,  October 
15,  2003  at  7:30  p.m.  (Williams/Mehra) 

Motion  adopted  recommending  to  the  Task  Force  that  the  Public  Education  and 
Information  Committee  and  the  Compliance  and  Amendments  Committee  set  a 
community  meeting  tentative  date  of  Saturday,  November  8,  2003,  12:30  p.m., 
Visitacion  Valley.  (Williams/Mehra) 

Motion  adopted  recommending  to  the  Task  Force  that  the  Public  Education  and 
Information  Committee  and  the  Compliance  and  Amendments  Committee  set  a 
community  meeting  tentative  date  of  Wednesday,  January  28,  2003,  7:30  p.m.,  at 
the  City  College  of  San  Francisco  Mission  Campus.  (Williams/Mehra) 


Motion  adopted  recommending  to  the  Task  Force  that  the  Public  Education  and 
Information  Committee  and  the  Compliance  and  Amendments  Committee  set  a 
community  meeting  tentative  date  of  Saturday,  February  21 , 2003,  12:00,  in 
District  5.  (Williams/Mehra) 

3.  Public  comment.  None 

4.  Future  Committee  items.  None 
The  meeting  adjourned  at  4:42  p.m. 

Submitted  by  Donna  L.  Hall,  Administrator 

*The  September  11,  2003  Public  Education  and  Information  Committee  meeting  has 
been  recorded  and  is  on  file  in  the  Sunshine  Ordinance  Task  Force  Office. 
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^AGENDA 


DEC  1 9 2003 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


Thursday,  January  8,  2004 
4:00  p.m. 

City  Hall,  Room  406 


Committee  Members:  David  Parker,  Chair,  Pawan  Mehra,  Marjorie  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

Call  to  Order 
Roll  Call 

Agenda  Changes 

1 . Approval  of  minutes  of  September  1 1 , 2003.  (action  item) 

2.  Discussion  of  work  program  for  2004.  (discussion  item) 

3.  Discussion  of  regular  meeting  dates,  (action  item) 

4.  Public  comment,  (discussion  item) 

5.  Future  Committee  items,  (discussion  item) 


Adjournment 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set 
by  the  Chair  at  the  beginning  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make 
presentations. 


1. 

Complainant  presents  his/her  facts  and  evidence 

5 minutes 

2. 

Other  parties  present  facts  and  evidence 

5 minutes  each  party 

3. 

City  responds 

5 minutes 

4. 

Complainant  presents  rebuttal 

3 minutes 

5. 

Public  comment 

6. 

Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

7. 

Vote  by  Task  Force 

Note: 

Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her  time. 

Disability  Access;  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 

Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 
Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by 
fax  at  415  554  7854;  or  by  email  at  Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or 
by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/sunshine/ 
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^MINUTES 


JAN  1 2 2004 


Thursday,  January  8,  2004 
4:00  p.m.,  City  Hall,  Room  406 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


Committee  Members:  David  Parker,  Chair;  Pawan  Mehra,  Marjorie  Williams 


Roll  Call:  Present  Parker;  Absent  Mehra,  Williams 
The  meeting  was  cancelled  due  to  a lack  of  quorum. 
Submitted  by  Donna  L.  Hall,  Administrator 


.A  h 

r<  - ^rr44HS4»il.*»T 


if"  •: 

rK^.lMl7  ^^MMirtriOjtfetoai^ 


Ep^3 


’mmmmmrr’smmmo3tmem^>^ie<  "' 
lMttoi#wtmt,ii«a!SMi  * MorfAOoag 

Wc-:  ' > 

'sai-caiai  ! 


,:  33immx^  • 


iJmM 

;i'  . * ,.  - 

'.'  . ';^^''^v  icji5T)0inlmbi^'.Jl^Uftnf^ 

,.  ^ «KiM||<HU<Mt^»tr«Q  i^fmrUc  |,  tl^  AfK^ , ,e4  f »a^ 

r-ff&Tfiw  m#fV>viMli#r»  IN  4iP.  :) 

cwsrSSSRi 

; l>?-#ifj^i3|f:  ^>«r)^,«s^j  is^^ifii  *.  t/f  tWOi 


(j«tt  1p?fs‘‘j&wi»  i* 'fc^JlRIItliliV  v'*id*f  »>»#.  • »4r4i/jfd-M#no<i  # fc»  ■ > ' 4ll  i' ; 

jWt%\M>%lkik:vrA<4tdL^*^1'liMUVb.  U^iKu.  mHAU  4^''A,I.  ........  i.^ 


yfei##. ^ 

■ (, 'ft  ^Km  t* »«  aun*f #i4i.'qtty1>ti!nt;4  c o f 4N^I»*I ^ ttcw  .M 

?>y'-f^f^.<^^  • $r  iM  arm  iv)  Jrwif‘0  At/Mhumt^  <^  »«S  tN;  iFtwm«tt,  ^ 


m 


fH>^> 


% 

■ ■■ 

'::jm  ■ 


llli  *i 


I 


m. 


. L 


Sunshine  Ordinance  Task  Force 


C ity  ilall 

Dr.  Carlton  B.  (>oodlett  Place,  Room  244 
San  Francisco  ‘>4102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


http://wvvw.sfgov.org/sunshine/ 

DOCUMENTS  DEPT. 

SUNSHINEOFOINA^X:ETASK  FORCE 

PUBUCaXX:AT10N&INFT«VIAT10NOOMMITra  FEB  " 5 2004 


^AGBSIDA 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


Thursday,  February  12,  2004 
4:00  p.m. 

City  Hall,  Room  406 


CcrrmttfieMerrbers  David  Parker,  Chair,  Pawan  Mehra,  Marjorie  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

CalltDOri^ 

RdlC^I 

A^rcbOiBrcps 

1 . Approval  of  minutes  of  September  1 1 , 2003.  (action  item) 

2.  Discussion  of  work  program  for  2004.  (discussion  item) 

3.  Discussion  of  regular  meeting  dates,  (action  item) 

4.  Public  comment,  (discussion  item) 


AciOfTITHt 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 


SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set  by  the  Chair 
at  the  beginning  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make  presentations. 

1 . Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 

(Excluding  Complainant  & City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6 . Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her  time. 

Disability  Access;  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 

Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 
Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by 
fax  at  41 5 554  7854;  or  by  email  at  Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or 
by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/sunshine/ 
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MINUTES 

Thursday,  February  12,  2004 
4:00  p.m..  City  Hall,  Room  406 


Committee  Members;  David  Parker,  Chair;  Pawan  Mehra,  Marjorie  Williams 


Roll  Call:  Present  Parker;  Absent  Mehra,  Williams 
The  meeting  was  cancelled  due  to  a lack  of  quorum. 
Submitted  by  Donna  L.  Hall,  Administrator 
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SUNSHINE  ORDINANCE  TASK  FORCE 
<grPUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


^AGENDA 


/W 


Thursday,  March  11, 2004 
4:00  p.m. 

City  Hall,  Room  406 


Committee  Members:  David  Parker,  Chair,  Pawan  Mehra,  Marjorie  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

Call  to  Order 
Roll  Call 

Agenda  Changes 

1 . Approval  of  minutes  of  September  1 1 , 2003.  (action  item) 

2.  Discussion  of  work  program  for  2004.  (discussion  item) 

3.  Discussion  of  regular  meeting  dates,  (action  item) 


4.  Public  comment,  (discussion  item) 
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Adjournment 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 


Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set  by  the  Chair 
at  the  beginning  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make  presentations. 

1 . Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 

(Excluding  Complainant  & City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6 . Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her  time. 

Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemicai-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 

Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 
Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by 
fax  at  415  554  7854;  or  by  email  at  Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or 
by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/sunshine/ 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Coodlett  Place,  Room  244 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 
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SUNSHINE  ORDINANCE  TASK  FORCE 
< PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


^MINUTES 

Thursday,  March  11,  2004 
4:00  p.m..  City  Hall,  Room  406 

Committee  Members:  David  Parker,  Chair;  Pawan  Mehra,  Marjorie  Williams 
Roll  Call:  Present  Parker;  Absent  Mehra,  Williams 


The  meeting  was  cancelled  due  to  a lack  of  quorum. 
Submitted  by  Donna  L.  Hall,  Administrator 
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Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 
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^ SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


5 AGENDA 

RESCHEDULED  MEETING 
(From  4-8-04) 

TO 

Tuesday,  April  27,  2004 
3:00  p.m.. 

City  Hail,  Room  408 


DOCUMENTS  DEPT. 

APR  - 1 2004 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


Committee  Members:  David  Parker,  Chair,  Pawan  Mehra,  Marjorie  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

Call  to  Order 
Roll  Call 

Agenda  Changes 

1 . Approval  of  minutes  of  September  1 1 , 2003.  (action  item) 

2.  Discussion  of  work  program  for  2004.  (discussion  item) 

3.  Discussion  of  scheduling  of  regular  meeting  dates,  (action  item) 

4.  Public  comment,  (discussion  item) 


Adjournment 


Posted  4/1/04 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 


SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set  by  the  Chair 
at  the  beginning  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make  presentations. 

1 . Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 

(Excluding  Complainant  & City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her  time. 

Disability  Access;  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 

Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 
Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by 
fax  at  415  554  7854;  or  by  email  at  Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or 
by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/sunshine/ 
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Dr.  Carlton  It.  (ioodlett  Place,  Room  244 


Sunshine  Ordinance  Task  Force 


San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 


TODHTY  No.  544-5227 


http://www.sfgov.org/sunshine/ 


^SUNSHINE  ORDINANCE  TASK  FORCE 
^PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


DOCUMENTS  DEPT. 


^MINUTES’ 


JUN  1 5 2004 


Tuesday,  April  27,  2004 
3:00  p.m..  City  Hall,  Room  408 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


Committee  Members:  David  Parker,  Chair,  Pawan  Mehra,  Marjorie  Williams 


Note:  First  name  after  item  indicates  Member  initiating  motion.  Second  name  indicates 
O'/  Member  seconding  motion.  All  items  passed  unanimously  except  as  noted. 

Roll  Call:  Present:  Parker,  Williams:  Absent:  Mehra 

Meeting  Convened:  3:50  p.m. 

1 . Approval  of  minutes  of  September  1 1 , 2003.  Minutes  approved.  (Williams/Parker) 
(Absent:  Mehra) 

2.  Discussion  of  work  program  for  2004.  Continued  to  the  next  meeting 

3.  Discussion  of  scheduling  of  regular  meeting  dates. 

Motion  adopted  that  the  meeting  times  of  the  Committee  will  be  on-call. 
(Williams/Parker)  (Absent:  Mehra) 

4.  Public  comment.  No  public  comment. 

The  meeting  adjourned  at  3:55  p.m. 

Donna  L.  Hall,  Administrator 

*The  4/27/04  minutes  of  the  Public  Education  & Information  Committee  have  been  audio 
recorded  and  are  on  file  in  the  Sunshine  Ordinance  Task  Force  office. 
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SUNSHINE  ORDINANCE  TASK  FORCE 


PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
NOTICE  OF  CANCELLATION  OF  MEETING  OF 


Thursday,  May  13,  2004 


Posted  5/5/04 
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City  iiall 
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^SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 

DOCUMENTS  DEPT. 


g AGENDA 


JUN  - 3 2004 


Thursday,  June  10,  2004 
4:00  p.m.. 

City  Hall,  Room  406 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


Committee  Members:  David  Parker,  Chair;  Marjorie  Williams 


Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
^ minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 


Call  to  Order 
Roll  Call 

Agenda  Changes 


1 . Approval  of  minutes  of  April  27,  2004.  (action  item) 

2.  Discussion  of  work  program  for  2004.  (discussion  item) 

3.  Public  comment,  (discussion  item) 


Adjournment 


Posted  4/1/04 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 


Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set  by  the  Qiair 
at  the  beginning  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make  presentations. 

1 . Complamant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 

(Excluding  Complainant  & City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6 . Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her  time. 

Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 

Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 
Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by 
fax  at  415  554  7854;  or  by  email  at  Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or 
by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://\AAAAA/.sfgov.org/sunshine/ 
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Thursday,  June  10,  2004 
4:00  p.m..  City  Hall,  Room  406 


Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

Chair  Jenkins  appointed  David  Pilpel  to  serve  on  the  Task  Force  for  the  June  10 
meeting. 

V Note:  First  name  after  item  indicates  Member  initiating  motion.  Second  name  indicates 
Member  seconding  motion.  All  items  passed  unanimously  except  as  noted. 

Meeting  convened:  4:07  p.m. 

Roll  Call:  Present:  Parker,  Pilpel  Absent:  Williams 

1 . Approval  of  minutes  of  April  27,  2004.  Minutes  amended  to  add  a Call  to  Order 
time  of  3:50  p.m.  after  Roll  Call.  Minutes  approved  as  amended.  (Pilpel/Parker) 
(Absent:  Williams) 

2.  Discussion  of  work  program  for  2004. 

A discussion  was  held  on: 


• Member  Pilpel  recommended  changing  the  name  of  the  Public  Education 
& Information  Committee  to  Education,  Outreach  & Training  Committee; 

• Whether  Department  staff  who  deals  with  the  public  should  be 
required  or  invited  to  participate  in  Sunshine  training  in  order  to 
better  comply  with  the  Ordinance; 


Whether  the  Public  Education  & Information  Committee  should 
hold  community  meetings  and  on  what  issues; 
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• Whether  community  meetings  about  the  proposed  Sunshine 
Ordinance  amendments  be  held  and  in  what  type  of  forum; 

• Inviting  staff  from  SFGTV  and  DTIS  to  a Committee  meeting  in 
August  or  September  to  make  a presentation  on  how  they  see  their 
role  in  terms  of  facilitating  meaningful  public  participation  in 
government  through  the  channels  of  the  television  and  the  web. 

3.  Public  comment.  No  public  comment. 


The  meeting  adjourned  at  5:10  p.m. 

Donna  L.  Hall,  Administrator 

*The  6/10/04  minutes  of  the  Public  Education  & Information  Committee  have  been  audio 
recorded  and  are  on  file  in  the  Sunshine  Ordinance  Task  Force  office. 
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City  Hall 
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SUNSHINE  ORDINANCE  TASK  FORCE 
^PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


AGENDA 

RESCHEDULED  MEETING 
(From  7-8-04) 

TO 

Thursday,  July  15,  2004 
4:00  p.m.. 

City  Hall,  Room  406 


DOCUMENTS  DEPT. 

JUL  - 1 2004 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 


Call  to  Order 
Roll  Call 

Agenda  Changes 

1 . Approval  of  minutes  of  June  10,  2004.  (action  item) 

2.  Update  on  proposed  changes  to  the  Sunshine  Ordinance,  (information  item) 

3.  Discussion  of  times  and  dates  for  Committee  meetings,  (action  item) 

4.  Direction  of  Public  Education  & Information  Committee.  (Garrett  Jenkins) 
“Discussion  of  work  program  for  2004.  (discussion  and  possible  action  item) 

5.  Public  comment.  (For  items  not  listed  on  the  agenda) 


Adjournment 


Posted  7/1/04 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 


SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set  by  the  Chair 
at  the  beginning  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make  presentations. 

1 . Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 

(Excluding  Complainant  & City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her  time. 

Disability  Access;  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 

Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 
Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by 
fax  at  415  554  7854;  or  by  email  at  Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or 
by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/sunshine/ 
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7/1/2004 


Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Coodlett  Place,  Room  244 


San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 


TDD/TTY  No.  544-5227 


http://www.sfgov.org/sunshine/ 


SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


MINUTES* 


RESCHEDULED  MEETING 
(From  7-8-04) 

TO 


DOCUMENTS  DEPT. 
AUG  2 0 2004 


Thursday,  July  15,  2004 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


4:00  p.m.. 

City  Hall,  Room  406 


Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

Note:  First  name  after  item  indicates  Member  initiating  motion.  Second  name  indicates 
Member  seconding  motion.  All  items  passed  unanimously  except  as  noted. 

Call  to  Order  at  4:10  p.m. 

Roll  Call:  Present:  Parker,  Pilpel.  Absent:  Williams 
Agenda  Changes:  None 

1 . Approval  of  minutes  of  June  1 0,  2004. 

Minutes  approved.  (Pilpel/Parker)  (Williams  absent) 

2.  Update  on  proposed  changes  to  the  Sunshine  Ordinance. 

Chair  Parker  gave  oral  update. 

Public  Comment  from  Lurilla  Harris  asking  for  clarification  of  changes. 

This  item  is  continued  to  the  next  Committee  meeting. 

3.  Discussion  of  times  and  dates  for  Committee  meetings. 

Motion  adopted  to  recommend  to  the  Task  Force  that  the  Compliance  & 
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Amendments  Committee  meet  on  the  second  Tuesday  of  each  month  and  the 
Complaint  Committee  meet  on  the  third  Tuesday  of  each  month.  (Pilpel/Parker) 
(Williams  absent) 

4.  Direction  of  Public  Education  & Information  Committee.  (Garrett  Jenkins) 
--Discussion  of  work  program  for  2004. 

Discussion  was  held  regarding  working  with  departments  to  be  more  education 
proactive,  i.e.,  going  to  departments  and  explaining  the  Sunshine  Ordinance  to 
those  who  are  responsible  for  records;  also  suggestion  was  made  to  request 
departments  to  address  the  Task  Force  and  let  the  Task  Force  know  what  their 
procedures  are  as  regards  public  records. 

This  item  continued  to  the  next  meeting  for  further  discussion. 

5.  Public  comment.  None 


The  meeting  adjourned  at  5:20  p.m. 

Donna  L.  Hall,  Administrator 

This  meeting  has  been  audio  recorded  and  is  on  file  in  the  office  of  the  Sunshine 
Ordinance  Task  Force. 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  244 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


http://www.sfgov.org/sunshine/ 


^SUNSHINE  ORDINANCE  TASK  FORCE 
$ PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 

^ AGENDA 

Thursday,  August  12,  2004 
4:00  p.m.. 

City  Hall,  Room  406 

Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

Call  to  Order 
Roll  Call 

Agenda  Changes 


DOCUMENTS  DEPT. 

AUG  - 5 2004 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


1 . Approval  of  minutes  of  July  14,  2004.  (action  item) 

2.  Update  on  proposed  changes  to  the  Sunshine  Ordinance,  (information  item) 

3.  SFGTV  representative  regarding  public  participation  in  local  government, 
(information  item) 

4.  Direction  of  Public  Education  & Information  Committee. 

--Discussion  of  work  program  for  2004.  (discussion  and  possible  action  item) 

5.  Public  comment.  (For  items  not  listed  on  the  agenda) 

6.  Future  agenda  committee  member  items,  (discussion  item) 


Adjournment 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set  by  the  Chair 
at  the  beginning  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make  presentations. 

1 . Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 

(Excluding  Complainant  & City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6 . Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her  time. 

Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 

Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 
Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by 
fax  at  415  554  7854;  or  by  email  at  Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or 
by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/sunshine/ 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Coodlett  Place,  Room  244 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


http://www.sfgov.org/sunshine/ 


^SUNSHINE  ORDINANCE  TASK  FORCE 
5 PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


^MINUTES  documents  DEPT. 

Thursday,  August  12,  2004 
4:00  p.m.. 

City  Hall,  Room  406 

Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

This  meeting  rescheduled  to  Tuesday,  August  17,  2004,  3:00  p.m..  City  Hall, 

406,  due  to  lack  of  a quorum. 

Call  to  Order 
Roll  Call 

Agenda  Changes 

1 . Approval  of  minutes  of  July  14,  2004.  (action  item) 

2.  Update  on  proposed  changes  to  the  Sunshine  Ordinance,  (information  item) 

3.  SFGTV  representative  regarding  public  participation  in  local  government. 

(information  item) 

4.  Direction  of  Public  Education  & Information  Committee. 

--Discussion  of  work  program  for  2004.  (discussion  and  possible  action  item) 

5.  Public  comment.  (For  items  not  listed  on  the  agenda) 

6.  Future  agenda  committee  member  items,  (discussion  item) 


AUG  1 7 2004 

SAN  FRANCISCO 
PUBLIC  LIBRARY 

Room 


Adjournment 

Submitted  by  Donna  L.  Hall,  Administrator 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  244 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


http://vvww.sfgov.org/sunsliine/ 


^SUNSHINE  ORDINANCE  TASK  FORCE 
$ PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


RESCHEDULED  NOTICE  OF  MEETING  OF  Thursday,  August  12,  2004 

RESCHEDULED  TO 

Tuesday,  August  17,  3:00  p.m.. 

City  Hall,  Room  406 

Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

(> 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
i minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

Call  to  Order 
Roll  Call 

^Agenda  Changes 

1 . Approval  of  minutes  of  July  14,  2004.  (action  item) 

2.  Update  on  proposed  changes  to  the  Sunshine  Ordinance,  (information  item) 

3.  SFGTV  representative  regarding  public  participation  in  local  government. 

(information  item) 

4.  Direction  of  Public  Education  & Information  Committee. 

--Discussion  of  work  program  for  2004.  (discussion  and  possible  action  item) 

5.  Public  comment.  (For  items  not  listed  on  the  agenda) 

6.  Future  agenda  committee  member  items,  (discussion  item)  DOCUMENTS  DEPT. 

AUG  1 2 2004 

Adjournment 

SAN  FRANCISCO 
PUBLIC  LIBRARY 
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THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 


Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set  by  the  Chair 
at  the  begiiming  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make  presentations. 

1 . Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 

(Excluding  Complainant  & City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  coimt  against  his/her  time. 

Disability  Access;  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 

Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 
Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by 
fax  at  415  554  7854;  or  by  email  at  Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or 
by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/sunshine/ 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Coodlett  Place,  Room  244 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 
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SUNSHINE  ORDINANCE  TASK  FORCE 
-^PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


^MINUTES* 


Tuesday,  August  17,  2004 
4:00  p.m.. 

City  Hall,  Room  406 

Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

This  meeting  rescheduled  to  Tuesday,  August  17,  2004,  3:00  p.m..  City  Hall,  Room 
^ 406,  due  to  lack  of  a quorum. 

Meeting  called  to  order  at  4:50  p.m. 

Roll  Call:  Member  Parker  absent.  Member  Pilpel  chaired  the  meeting. 

Agenda  Changes:  Item  #3  to  be  heard  at  end  of  meeting. 

1 . Approval  of  minutes  of  July  1 5,  2004. 

Approved.  (Williams/Pilpel)  (Parker  absent) 

2.  Update  on  proposed  changes  to  the  Sunshine  Ordinance. 

Chair  Pilpel  stated  the  Compliance  & Amendments  Committee  will  be  holding 
hearings  some  time  in  the  future  on  Administrative  Code  12L  regarding  non-profit 
regulations. 

4.  Direction  of  Public  Education  & Information  Committee. 

"Discussion  of  work  program  for  2004. 

This  item  continued  to  the  next  meeting. 

5.  Public  comment.  None. 

6.  Future  agenda  committee  member  items.  None. 


DOCUMENTS  DEPT 
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3.  SFGTV  representative  regarding  public  participation  in  local  government. 

Jack  Chin  presented  to  the  Committee  San  Francisco  Government  Television 
Cable  Channel  26  history  and  overview  of  their  program  to  the  community. 


The  meeting  adjourned  at  4:25  p.m. 

Submitted  by  Donna  L.  Hall,  Administrator 

*This  meeting  has  been  audio  recorded  and  is  on  file  in  the  office  of  the  Sunshine 
Ordinance  Task  Force. 


09/10/04 


Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  244 

San  Francisco  94102-4689 

Tel.  No.  554-7724 

Fax  No.  554-7854 

TDD/TTY  No.  544-5227 
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^SUNSHINE  ORDINANCE  TASK  FORCE 
^PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


^AGENDA 


Thursday,  September  9,  4:00  p.m. 

City  Hall,  Room  406 

Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

Call  to  Order 
Roll  Call 

Agenda  Changes 


1 . Approval  of  minutes  of  August  1 7,  2004.  (action  item) 

2.  Update  on  proposed  changes  to  the  Sunshine  Ordinance,  (information  item) 

3.  Policy  body  compliance  with  72-hour  agenda  posting  requirement,  (discussion 
and  possible  action  item)  (David  Pilpel) 

4.  Direction  of  Public  Education  & Information  Committee,  (discussion  and  possible 
action  item) 


5. 


6. 


-Update  of  Mission  and  Work  Plan 

-Training  to  departments  and  custodians  of  records 

Public  comment,  (for  items  not  listed  on  the  agenda) 

Future  suggested  agenda  items  of  Committee,  (discussion  item) 


DOCUMENTS  DEPT. 
SEP  - 3 2004 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


Adjournment 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set  by  the  Chair 
at  the  begiiuiing  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make  presentations. 

1 . Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 

(Excluding  Complainant  & City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  intermpted  by  questions,  the  interruption  does  not  cornit  against  his/her  time. 

Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 

Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 
Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by 
fax  at  415  554  7854;  or  by  email  at  Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or 
by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/sunshine/ 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Coodlett  Place,  Room  244 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 


http://www.sfgov.org/sunshine/ 


SUNSHINE  ORDINANCE  TASK  FORCE 
^ PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


MINUTES* 


Thursday,  September  9,  2004,  4:00  p.m. 

City  Hall,  Room  406 

Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

Note:  Note:  First  name  after  item  indicates  Member  initiating  motion.  Second  name 
indicates  Member  seconding  motion.  All  items  passed  unanimously  except  as  noted. 

Meeting  called  to  order  at  4:25  p.m. 


DOCUMENTS  DEPT 
OCT  1 8 2004 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


Roll  Call:  Present:  Parker,  Pilpel.  Absent:  Williams. 

Agenda  Changes:  None 

1 . Approval  of  minutes  of  August  1 7,  2004. 

Minutes  approved.  (Pilpel/Parker)  (Williams  absent) 

2.  Update  on  proposed  changes  to  the  Sunshine  Ordinance. 

No  action. 

3.  Policy  body  compliance  with  72-hour  agenda  posting  requirement. 

Continued  to  next  meeting. 

4.  Direction  of  Public  Education  & Information  Committee,  (discussion  and  possible 
action  item) 

-Update  of  Mission  and  Work  Plan 

“Training  to  departments  and  custodians  of  records 


Continued  to  next  meeting. 
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5. 


Public  comment.  None, 


6.  Future  suggested  agenda  items  of  Committee.  None 

The  meeting  adjourned  at  4:50  p.m. 

Submitted  by  Donna  L.  Hall,  Administrator 

*This  meeting  has  been  audio  recorded  and  is  on  file  in  the  office  of  the  Sunshine 
Ordinance  Task  Force. 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  244 


San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 


TDD/n  Y No.  544-5227 


http://w>vw.sfgov.org/sunshine/ 

^SUNSHINE  ORDINANCE  TASK  FORCE 
^PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 

^AGENDA 

Thursday,  October  14,  2004 
4:00  p.m..  City  Hall,  Room  406 


Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 


requested  by  the  Task  Force  to  make  presentations. 


DOCUMENTS  DEPT. 
OCT  - 8 2004 


Call  to  Order 
Roll  Call 

Agenda  Changes 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


1 . Approval  of  minutes  of  September  9 2004.  (action  item) 

2.  Discussion  with  City  Hall  Building  Management  regarding  public  meetings  at  City 
Hall.  (Pilpel)  (no  action) 

3.  Discussion  of  proposed  community  meetings  and  dates,  (discussion  and  possible 
action  item) 

4.  Discussion  of  recent  change  in  Police  Department  information  practices, 
(discussion  and  possible  action  item) 

5.  Policy  body  compliance  with  72-hour  agenda  posting  requirement,  (discussion 
and  possible  action  item)  (David  Pilpel) 

6.  Update  of  Committee  Mission  and  Work  Plan,  (action  item) 

7.  Public  comment,  (for  items  not  listed  on  the  agenda)  (no  action) 

8.  Future  suggested  agenda  items  of  Committee,  (no  action) 


Adjournment 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set  by  the  Chair 
at  the  beginning  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make  presentations. 

1 . Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 

(Excluding  Complainant  & City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6.  VotebyTaskForce 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her  time. 

Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 

Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Donna  Hall  by  mail  to  Administrator,  Sunshine  Ordinance  Task  Force,  1 
Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by 
fax  at  415  554  7854;  or  by  email  at  Donna.Hall@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms.  Hall  or 
by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/sunshine/ 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  H.  (ioodictt  Place,  koon>  244 
San  Francisco  ‘)4102-468‘> 

Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TT^  No.  544-5227 


http://www.sfgov.org/sunshine/ 


^SUNSHINE  ORDINANCE  TASK  FORCE 
^PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


-^MINUTES* 

Thursday,  October  14,  2004,  4:00  p.m. 
City  Hall,  Room  406 


DOCUMENTS  DEPT. 

JAN  1 9 2005 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

Note:  Note:  First  name  after  item  indicates  Member  initiating  motion.  Second  name 
indicates  Member  seconding  motion.  All  items  passed  unanimously  except  as  noted. 

Meeting  called  to  order  at  4:00  p.m. 

Roll  Call:  Present:  Parker,  Pilpel,  Williams 

Agenda  Changes:  None 

1 . Approval  of  minutes  of  September  9,  2004. 

Minutes  approved.  (Wiliiams/Pilpel)  (Ayes:  Members  Williams,  Pilpel,  Parker) 

2.  Discussion  with  City  Hall  Building  Management  regarding  public  meetings  at  City 
Hall. 

Rohan  Lane,  Media  Security  Systems  Manager,  City  Hall  Building  Management, 
discussed  e-mail  distribution  of  City  Hall  schedules  of  meetings,  events,  and  rallies 
to  City  department  heads,  security,  the  press  room,  and  police.  An  intranet  site  is 
also  available  with  this  information  that  will  be  linked  to  a public  web-site  in  the 
future.  A handout  was  distributed  of  information  that  is  available  online. 

No  provision  for  the  visually  impaired  other  than  to  direct  people  to  Room  8.  All 
hearing  rooms  within  City  Hall  are  equipped  with  audio-recording  devices  and 
assisted  listening  devices.  Conference  rooms  are  supplied  with  portable 
equipment  if  required,  in  addition,  software  is  available  to  anyone  with  a laptop  in 
order  to  record  a meeting. 


i 

'"i 


Rallies  within  City  Hall  steps  require  City  Hall  permits.  PA  systems  are  only 
available  for  City  officials  at  this  time.  Amplified  sound  permits  are  required 
through  the  Entertainment  Commission. 

Video  recordings  are  available  through  SFGTV  for  Rooms  263,  the  Board 
Chambers,  400,  416  and  Press  Conference  Rooms.  Individual  departments  are 
charged  for  video  recording  meetings.  Rooms  406  and  408  are  set  up  for  audio- 
recording only  at  this  time.  The  Building  Department  schedules  Rooms  400,  408, 
416,  034,  082  and  421 . Rooms  263  and  279  are  handled  through  the  Clerk  of  the 
Board  and  Room  406  is  handled  through  the  Assessment  Appeals  Board. 

3.  Discussion  of  proposed  community  meetings  and  dates. 

Member  Parker  recommended  providing  information  to  the  community  on  the 
Sunshine  Ordinance.  Member  Williams  would  check  for  availability  of  the  Bayview 
Opera  House.  A recommended  date  was  Saturday,  November  20  at  1 1 :00  a.m., 
12:00  p.m.,  5:00  p.m.  or  6:00  p.m. 

Motion  for  the  Public  and  Education  and  Information  Committee  to  forward  to  the 
full  Task  Force  a request  for  approval  to  provide  resource  information  as  a 
community  public  service.  The  structure  would  be  discussed  with  Deputy  City 
Attorney  Llorente.  (Williams/Pilpel)  (AYES:  Members  Williams,  Pilpel,  Parker) 

4.  Discussion  of  recent  change  in  Police  Department  information  practices. 

Member  Pilpel  discussed  the  San  Francisco  Police  Department’s  proposed  policy 
change  on  information  practices  as  discussed  in  the  newspaper  article  “SFPD 
alters  policy  on  information...” 

A discussion  was  held  regarding  Task  Force  members  who  attend  meetings  and 
speak  on  behalf  of  the  Sunshine  Task  Force. 

Continued  to  the  next  meeting. 

5.  Policy  body  compliance  with  72-hour  agenda  posting  requirement. 

Member  Pilpel  discussed  better  ways  for  departments  to  comply  with  the  72-hour 
agenda  posting  requirement  in  particular  for  meetings  held  Monday.  Tuesday,  or 
Wednesday  and  not  posted  or  mailed  until  Friday. 

Chair  Parker  recommended  inviting  to  the  next  meeting  representatives  from 
newspapers  that  have  free  advertising,  particularly  the  Bay  Guardian,  SF  Weekly, 
Asian  Week,  the  Independent,  and  Examiner  to  ask  them  if  they  would  be  willing 
to  advertise  upcoming  meeting  schedules. 

Continued  to  the  next  meeting. 


01/15/05 


6.  Update  of  Committee  Mission  and  Work  Plan. 

The  Public  Education  and  Information  Committee  Mission  and  Work  Plan  adopted 
with  an  amendment  to  change  the  wording  on  the  paragraph  that  reads  “The 
Committee  will  assist  the  City  Attorney’s  Office  in  coordinating  training  to  persons 
involved  with  Boards  and  Commissions...”  to  “...coordinating  training  for 
custodians  of  records  of  departments,  secretaries  and  clerks  of  Boards  and 
Commissions,  members  of  Boards  and  Commissions,  department  heads,  public 
information  officers,  and  all  those  required  to  file  Statements  of  Economic 
Interests  forms.”  (PilpelAA/illiams)  Unanimously  approved.  (AYES:  Members 
Pilpel,  Parker,  and  Williams) 

7.  Public  comment.  None 

8.  Future  suggested  agenda  items  of  Committee. 

Invite  members  of  the  free  press  to  request  free  advertising  for  departments 
(Parker) 

Visitacion  Valley  outreach  (Williams). 

The  meeting  adjourned  at  5:10  p.m. 

Submitted  by  Donna  L.  Hall,  Administrator 

*This  meeting  has  been  audio  recorded  and  is  on  file  in  the  office  of  the  Sunshine 
Ordinance  Task  Force. 
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City  Hall 
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6 ^PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
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SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  h INFORMATION  COMMITTEE 
AGENDA 


Thursday,  January  13,  2005  DOCUMENTS  DEPT 

4:00  p.m..  City  Hall,  Room  406 

Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes 
to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons  requested 
by  the  Task  Force  to  make  presentations. 

Call  to  Order 
Roll  Call 

Agenda  Changes 

1 . Approval  of  minutes  of  Octoberl 4,  2004.  (action  item) 


FEB  1 4 2006 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


2.  Discussion  of  training  options  for  department  custodian  of  records. 

(discussion  and  possible  action)  (D.  Parker) 

3.  Discussion  on  community  outreach  regarding  Sunshine  Ordinance. 

(discussion  and  possible  action  item)  (M.  Williams) 

4.  Policy  body  compliance  with  72-hour  agenda  posting  requirement. 

(discussion  and  possible  action  item)  (D.  Pilpel) 

5.  Consideration  of  inviting  representatives  from  the  print  media  to  discuss  free  advertising  for 
meeting  schedules,  (discussion  and  possible  action)  (D.  Parker) 


http://www.sfgov.org/site/sunshine_page. asp?id=29 1 3 1 


2/14/2006 


Sunshine  Ordinance  lask  rorce:  January  13,  2005 


Page  2 of  3 


6.  Update  of  Committee  Mission  and  Work  Plan,  (action  item) 

7.  Public  comment,  (for  items  not  listed  on  the  agenda)  (no  action) 

8.  Future  suggested  agenda  items  of  Committee,  (no  action) 

Adjournment 

THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

1.  Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 
(Excluding  Complainant  & City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against 
his/her  time. 


Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate 
persons  with  severe  allergies,  environmental  illness,  multiple  chemical  sensitivity  or 
related  disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to  accommodate 
these  individuals. 
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i Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing 
j of  and  use  of  cell  phones,  pagers  and  similar  sound-producing  electronic  devices  are 
; prohibited  at  this  meeting.  Please  be  advised  that  the  Chair  may  order  the  removal  from 
' the  meeting  room  of  any  person(s)  responsible  for  the  ringing  or  use  of  a cell  phone, 

! pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public. 
Commissions,  boards,  councils  and  other  agencies  of  the  City  and  County  exist  to 
conduct  the  people’s  business.  This  ordinance  assures  that  deliberations  are  conducted 
before  the  people  and  that  City  operations  are  open  to  the  people’s  review.  For  more 
information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a violation  of  the 
! ordinance,  contact  Adele  Destro  by  mail  to  Interim  Administrator,  Sunshine  Ordinance 
! Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689; 
by  phone  at  415  554  7724;  by  fax  at  41 5 554  7854;  or  by  email  at  sotf@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a 
copy  from  Ms.  Destro  or  by  printing  Chapter  67  of  the  San  Francisco  Administrative 
Code  on  the  Internet,  http;//www. sfgov.org/sunshine/ 
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Ix'orcj  a!  Supervisors 

Sunshine  Ordinance  Task  Force 

January  13,  2005 


SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  a INFORMATION  COMMITTEE 
MINUTES 

Thursday,  January  13,  2005 
4:00  p.m.,  City  Hall,  Room  406 

Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Ann  Williams 
Call  to  Order:  The  meeting  was  called  to  order  at  4:20  p.m 
Roll  Call:  Present:  Parker,  Pilpel 
Absent:  Williams 

Agenda  Changes:  none. 

1 . Approval  of  minutes  of  October  14,  2004.  (action  item) 

Speakers:  none. 

Motion  to  approve.  (Pilpel/Parker) 

Ayes:  Pilpel,  Parker 
Absent:  Williams 


DOCUMENTS  DEPT. 
FEB  1 4 2006 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


2.  Discussion  of  training  options  for  department  custodian  of  records, 

(discussion  and  possible  action)  (D.  Parker) 

Speakers:  none. 

No  action. 


3.  Discussion  on  community  outreach  regarding  Sunshine  Ordinance. 
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5. 


6. 


7. 


8. 


Adjournment 


(discussion  and  possible  action  item)  (M.  Williams) 

No  action. 

Speakers:  none. 

Policy  body  compliance  with  72-hour  agenda  posting  requirement, 
(discussion  and  possible  action  item)  (D.  Pilpel) 

Speakers:  none. 

Item  tabled. 


Consideration  of  inviting  representatives  from  the  print  media  to  discuss  free  advertising  for 
meeting  schedules,  (discussion  and  possible  action)  (D.  Parker) 

Speakers:  none. 

Continued  to  a future  meeting. 

Update  of  Committee  Mission  and  Work  Plan,  (action  item) 

Edit  page  19  of  the  packet  below  the  title  "The  Public  Education  and  Information  Committee"  adc 
"Mission  and  Work  Plan". 

Speakers:  none. 

Item  tabled. 

Public  comment,  (for  items  not  listed  on  the  agenda)  (no  action) 

Speakers:  none. 

Future  suggested  agenda  items  of  Committee,  (no  action) 

Speakers:  none. 

The  meeting  adjourned  at  4:45  p.m. 
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Sunshine  Ordinance  Task  Force 


February  10,  2005 

-SUNSHINE  ORDINANCE  TASK  FORCE 
.PUBLIC  EDUCATION  a INFORAAATION  COAAMITTEE 


^AGENDA 


DOCUMENTS  DEPT. 
FEB  - 2 2005 


Thursday,  February  10,  2005 


4:00  p.m..  City  Hall,  Room  406 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes 
to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons  requested 
by  the  Task  Force  to  make  presentations. 


Call  to  Order 
Roll  Call 

Agenda  Changes 

1 . Approval  of  minutes  of  October14,  2004.  (action  item)  (attachment) 


2.  Discussion  of  training  options  for  department  custodian  of  records. 


(discussion  ) (D.  Parker)  (no  attachment) 


3. 


Discussion  on  community  outreach  regarding  Sunshine  Ordinance. 


(discussion  and  possible  action  item)  (M.  Williams)  (no  attachment) 


4. 


Policy  body  compliance  with  72-hour  agenda  posting  requirement. 


(discussion  and  possible  action  item)  (D.  Pilpel)  (no  attachment) 


5. 


Consideration  of  inviting  representatives  from  the  print  media  to  discuss  free  advertising  for 
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meeting  schedules,  (discussion  and  possible  action)  (D.  Parker) 

(no  attachment) 

6.  Public  comment,  (for  items  not  listed  on  the  agenda)  (no  action) 

7.  Future  suggested  agenda  items  of  Committee,  (no  action) 

Adjournment 

THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

1.  Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 
(Excluding  Complainant  Et  City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against 
his/her  time. 


Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate 
persons  with  severe  allergies,  environmental  illness,  multiple  chemical  sensitivity  or 
related  disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to  accommodate 
these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing 
of  and  use  of  cell  phones,  pagers  and  similar  sound-producing  electronic  devices  are 
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prohibited  at  this  meeting.  Please  be  advised  that  the  Chair  may  order  the  removal  from 
the  meeting  room  of  any  person(s)  responsible  for  the  ringing  or  use  of  a cell  phone, 
pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public. 
Commissions,  boards,  councils  and  other  agencies  of  the  City  and  County  exist  to 
conduct  the  people’s  business.  This  ordinance  assures  that  deliberations  are  conducted 
before  the  people  and  that  City  operations  are  open  to  the  people’s  review.  For  more 
information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a violation  of  the 
ordinance,  contact  Adele  Destro  by  mail  to  Interim  Administrator,  Sunshine  Ordinance 
Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689; 
by  phone  at  415  554  7724;  by  fax  at  415  554  7854;  or  by  email  at  sotf@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a 
copy  from  Ms.  Destro  or  by  printing  Chapter  67  of  the  San  Francisco  Administrative 
Code  on  the  Internet,  http://www.sfgov.org/sunshine/ 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Goodlett  Place,  Room  244 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDDATTY  No.  544-5227 
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^SUNSHINE  ORDINANCE  TASK  FORCE 
^PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 

DOCUMENTS  DEPT 

^MINUTES 

APR  2 9 2005 

Thursday,  February  10,  2005 

>1  nn  u II  n SAN  FRANCISCC 

4:00  p.m..  City  Hall,  Room  406  public  library 

Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

Call  to  Order:  The  meeting  convened  at  4:09  p.m. 

Roll  Call:  Present:  Pilpel,  Williams. 

Absent:  Parker. 

Agenda  Changes:  Guest  speaker  on  government  web  sites  was  heard  as  the  first  item. 

1 . Approval  of  minutes  of  January  1 3,  2005. 

Motion  to  continue.  (Pilpel,  Williams) 

Ayes:  Pilpel,  Williams 

2.  Discussion  of  training  options  for  department  custodian  of  records. 

Motion  to  continue.  (Pilpel,  Williams) 

Ayes:  Pilpel,  Williams 

3.  Discussion  on  community  outreach  regarding  Sunshine  Ordinance. 

Motion  to  continue.  (Pilpel,  Williams) 

Ayes:  Pilpel,  Williams 

4.  Policy  body  compliance  with  72-hour  agenda  posting  requirement. 

Motion  to  file.  (Pilpel,  Williams) 

Ayes:  Pilpel,  Williams 

5.  Consideration  of  inviting  representatives  from  the  print  media  to  discuss  free 
advertising  for  meeting  schedules. 


Motion  to  continue.  (Pilpel,  Williams) 
Ayes:  Pilpel,  Williams 


6. 


Discuss  the  sfgov.org  web  site 


Speakers:  Umesh  Gupta,  Web  Services  Manager  E-Government. 


7. 


Public  comment. 


Speakers:  none. 


8. 


Future  suggested  agenda  items  of  Committee. 


Request  an  update  on  the  review  of  list  of  policy  bodies. 

Request  an  update  on  the  letter  to  departments  surveying  them  on  how  Sunshin 
affects  them  and  amendments  they  would  like  to  see. 

Member  Pilpel  requests  copies  of  the  Clerk  of  the  Board’s  PowerPoint 
presentation. 


Adjournment 


The  meeting  adjourned  at  5:00  p.m. 


4/29/2005 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set  by  the  Chair 
at  the  beginning  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make  presentations. 

1 . Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 

(Excluding  Complainant  & City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her  time. 

Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 

Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Adele  Destro  by  mail  to  Interim  Administrator,  Sunshine  Ordinance 
Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415 
554  7724;  by  fax  at  415  554  7854;  or  by  email  at  sotf@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms. 

Destro  or  by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/sunshine/ 
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lk»3nd  of  Supervisors 

Sunshine  Ordinance  Task  Force 


March  10,  2005 

Click  on  the  file  numbers  below  to  obtain  background 
materials.  These  files  are  provided  in  PDF  format,  and 
you  must  have  the  Adobe  Acrobat  Reader  to  access 
them.  Click  here  for  info  about  obtaining  Acrobat  (it’s 
freeh 


^SUNSHINE  ORDINANCE  TASK  FORCE 
^^PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
C ^AGENDA 

(or  Thursday,  March  10,  2005 

4:00  p.m..  City  Hall,  Room  406  o ^ ■ i 

Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

Call  to  Order 
Roll  Call 

Agenda  Changes 


DOCUMENTS  DEPT. 
MAR  - 4 2005 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


1-  Approval  of  minutes  of  January  1 3,  2005  and  February  1 0,  2005. 

(action  item)  (attachment) 


2.  Discussion  of  training  options  for  department  custodian  of  records, 

(discussion  and  possible  action  item) 


3.  Update  on  the  review  of  list  of  policy  bodies. 

(discussion  and  possible  action  item)  (D.  Pilpel)  (no  attachment) 

4.  Update  on  the  letter  to  departments  surveying  them  on  how  Sunshine 
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affects  them  and  amendments  they  would  like  to  see. 
(discussion  and  possible  action  item)  (D.  Pilpel)  (no  attachment) 


5.  Public  comment,  (for  items  not  listed  on  the  agenda)  (no  action) 

6.  Future  suggested  agenda  items  of  Committee,  (no  action) 

Adjournment  Next  Regular  Meeting  April  14,  2005 

THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding 
persons  requested  by  the  Task  Force  to  make  presentations. 

1 . Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 
(Excluding  Complainant  Et  City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against 
his/her  time. 

Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate 
persons  with  severe  allergies,  environmental  illness,  multiple  chemical  sensitivity  or 
related  disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees 
may  be  sensitive  to  various  chemical- based  products.  Please  help  the  City  to 
accommodate  these  individuals. 
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Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of 
and  use  of  cell  phones,  pagers  and  similar  sound-producing  electronic  devices  are 
' prohibited  at  this  meeting.  Please  be  advised  that  the  Chair  may  order  the  removal 
' from  the  meeting  room  of  any  person(s)  responsible  for  the  ringing  or  use  of  a cell 
phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

j KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and  County  exist 
to  conduct  the  people’s  business.  This  ordinance  assures  that  deliberations  are 
conducted  before  the  people  and  that  City  operations  are  open  to  the  people’s 
review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to 
report  a violation  of  the  ordinance,  contact  Adele  Destro  by  mail  to  Interim 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place,  Room 
244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at  415  554  7854; 
or  by  email  at  sotf@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a 
copy  from  Ms.  Destro  or  by  printing  Chapter  67  of  the  San  Francisco  Administrative 
Code  on  the  Internet,  http://www.sfgov.org/sunshine/ 
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March  10,  2005  Cancelled 

SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
AGENDA 

Thursday,  March  10,  2005 
4:00  p.m..  City  Hall,  Room  406 

Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

Call  to  Order 
Roll  Call 

Agenda  Changes 

1 . Approval  of  minutes  of  January  1 3,  2005  and  February  1 0,  2005. 

(action  item)  (attachment) 

2.  Discussion  of  training  options  for  department  custodian  of  records. 

(discussion  and  possible  action  item) 

3.  Update  on  the  review  of  list  of  policy  bodies. 

(discussion  and  possible  action  item)  (D.  Pilpel)  (no  attachment) 

4.  Update  on  the  letter  to  departments  surveying  them  on  how  Sunshine 
affects  them  and  amendments  they  would  like  to  see. 

(discussion  and  possible  action  item)  (D.  Pilpel)  (no  attachment) 
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Public  comment,  (for  items  not  listed  on  the  agenda)  (no  action) 
6-  Future  suggested  agenda  items  of  Committee,  (no  action) 

Adjournment  Next  Regular  Meeting  April  14,  2005 

THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 


Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding 
persons  requested  by  the  Task  Force  to  make  presentations. 

1.  Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 
(Excluding  Complainant  & City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against 
his/her  time. 

Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate 
persons  with  severe  allergies,  environmental  illness,  multiple  chemical  sensitivity  or 
related  disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees 
may  be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of 
and  use  of  cell  phones,  pagers  and  similar  sound-producing  electronic  devices  are 
prohibited  at  this  meeting.  Please  be  advised  that  the  Chair  may  order  the  removal 
from  the  meeting  room  of  any  person(s)  responsible  for  the  ringing  or  use  of  a cell 
phone,  pager,  or  other  similar  sound-producing  electronic  devices. 
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KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and  County  exist 
to  conduct  the  people’s  business.  This  ordinance  assures  that  deliberations  are 
conducted  before  the  people  and  that  City  operations  are  open  to  the  people’s 
review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to 
report  a violation  of  the  ordinance,  contact  Adele  Destro  by  mail  to  Interim 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place,  Room 
244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at  415  554  7854; 
or  by  email  at  sotf@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a 
copy  from  Ms.  Destro  or  by  printing  Chapter  67  of  the  San  Francisco  Administrative 
Code  on  the  Internet,  http://www.sfgov.org/sunshine/ 
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Sunshine  Ordinance  Task  Force 


City  Hall 

Dr.  Carlton  B.  Guodlctt  Place,  Room  244 
San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
TDD/TTY  No.  544-5227 
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^SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
AGENDA 

Thursday,  April  14,  2005 
4:00  p.m.,  City  Hall,  Room  406 


.AM  I - .c.;  . 
. ■IJCLIcJ  I :Ari,\=Y 


Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 


Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

Call  to  Order 
Roll  Call 

Agenda  Changes 

1 . Approval  of  minutes  of  January  13,  2005  and  February  10,  2005. 

(action  item)  (attachment) 

2.  Discussion  of  Sunshine  Ordinance  Task  Force  Annual  Report, 
(discussion  and  possible  action  item)  (attachment) 

3.  Discussion  of  training  options  for  department  custodian  of  records, 
(discussion  and  possible  action  item)  (no  attachment) 

4.  Update  on  the  review  of  list  of  policy  bodies. 

(discussion  and  possible  action  item)  (D.  Pilpel)  (no  attachment) 

5.  Update  on  the  letter  to  departments  surveying  them  on  how  Sunshine 
affects  them  and  amendments  they  would  like  to  see. 

(discussion  and  possible  action  item)  (D.  Pilpel)  (no  attachment) 

6.  Public  comment,  (for  items  not  listed  on  the  agenda)  (no  action) 

7.  Future  suggested  agenda  items  of  Committee,  (no  action) 

Adjournment  Next  Regular  Meeting  May  12,  2005 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 


SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set  by  the  Chair 
at  the  beginning  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make  presentations. 

1.  Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 

(Excluding  Complainant  & City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her  time. 

Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 

Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting.  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government's  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people’s  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Adele  Destro  by  mail  to  Interim  Administrator,  Sunshine  Ordinance 
Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415 
554  7724;  by  fax  at  415  554  7854;  or  by  email  at  sotf@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms. 
Destro  or  by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/sunshine/ 
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-^SUNSHINE  ORDINANCE  TASK  FORCE 
^PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
^MINUTES 

Thursday,  April  14,  2005 
4:00  p.m..  City  Hall,  Room  406 

Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

Call  to  Order:  The  meeting  convened  at  4:12  p.m 

Roll  Call:  Present:  Parker,  Pilpel 

Absent:  Williams 

Agenda  Changes:  Meeting  moved  to  Room  82 

Deputy  City  Attorney:  Ernie  Llorente 
Committee  Clerk:  Linda  Wong 

1 . Approval  of  minutes  of  January  13,  2005  and  February  1 0,  2005.  (Pilpel/Parker) 
Ayes:  Parker,  Pilpel 

Speakers:  None 

2.  Discussion  of  Sunshine  Ordinance  Task  Force  Annual  Report. 

Discussion  regarding  Addenda  #2  to  show  the  member  succession  during  the 
calendar  year. 

Speakers:  none. 

3. 

No  action. 

Discussion  of  training  options  for  department  custodian  of  records. 

Discussed  the  status  of  the  Public  Education  and  Information  letter  regarding  the 
training  for  department  custodian  of  records. 

Speakers:  none. 

Motion  to  continue.  (Parker/Pilpel) 

Ayes:  Parker,  Pilpel 
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4.  Update  on  the  review  of  list  of  policy  bodies. 

Discussed  email  list  provided  to  the  Administrator  and  Deputy  City  Attorney’s 
office. 

Speakers:  none. 

Continued  to  the  call  of  the  Chair. 

5.  Update  on  the  letter  to  departments  surveying  them  on  how  Sunshine 
affects  them  and  amendments  they  would  like  to  see. 

Speakers:  none. 

Continued  to  next  meeting. 

6.  Public  comment. 

Speakers:  none. 

7.  Future  suggested  agenda  items  of  Committee. 

Speakers:  none. 

No  action. 


Adjournment  The  meeting  adjourned  at  4:44  p.m. 
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Click  on  the  file  numbers  below  to  obtain  background 
materials.  These  files  are  provided  in  PDF  format,  and 
you  must  have  the  Adobe  Acrobat  Reader  to  access 
them.  Click  here  for  info  about  obtaining  Acrobat  (it's 
free). 
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^AGENDA 

Thursday,  May  12,  2005 
4:00  p.m..  City  Hall,  Room  406 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 


Call  to  Order 
Roll  Call 

Agenda  Changes 


1.  Approval  of  minutes  of  April  14,  2005.  (action  item)  (attachment) 

2.  Discussion  on  community  outreach  regarding  Sunshine  Ordinance. 

^ (discussion  and  possible  action  item)  (M.  Williams)  (no  attachment) 

Discussion  of  training  options  for  department  custodian  of  records, 
(discussion  and  possible  action  item)  (no  attachment) 

4.  Update  on  the  letter  to  departments  surveying  them  on  how  Sunshine 

affects  them  and  amendments  they  would  like  to  see. 
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(discussion  and  possible  action  item)  (D.  Pilpel)  (no  attachment) 


5. 


Public  comment  for  items  not  listed  on  the  agenda,  (no  action) 
Future  suggested  agenda  items  of  Committee,  (no  action) 


6. 


Adjournment 


Next  Regular  Meeting  June  16,  2005 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding 
persons  requested  by  the  Task  Force  to  make  presentations. 

1.  Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 
(Excluding  Complainant  & City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6.  Vote  by  Task  Force 

Note;  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against 
his/her  time. 

Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate 
persons  with  severe  allergies,  environmental  illness,  multiple  chemical  sensitivity  or 
related  disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees 
may  be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of 
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I Sunshine  Ordinance  Task  Force:  May  12,  2005 
) 

I and  use  of  cell  phones,  pagers  and  similar  sound-producing  electronic  devices  are 
I prohibited  at  this  meeting.  Please  be  advised  that  the  Chair  may  order  the  removal 
from  the  meeting  room  of  any  person(s)  responsible  for  the  ringing  or  use  of  a cell 
: phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
j public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and  County  exist 
; to  conduct  the  people’s  business.  This  ordinance  assures  that  deliberations  are 
! conducted  before  the  people  and  that  City  operations  are  open  to  the  people’s 
i review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to 
I report  a violation  of  the  ordinance,  contact  Adele  Destro  by  mail  to  Interim 
i Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place,  Room 
I 244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at  415  554  7854; 

; or  by  email  at  sotf@sfgov.org. 

i Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a 
copy  from  Ms.  Destro  or  by  printing  Chapter  67  of  the  San  Francisco  Administrative 
I Code  on  the  Internet,  http://www.sfgov.org/sunshine/ 
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Sunshine  Ordinance  Task  Force 

May  12,  2005  Cancelled 

SUNSHINE  ORDINANCE  TASK  FORCE 


PUBLIC  EDUCATION  h INFORMATION  COMMITTEE 
AGENDA 


Thursday,  May  12,  2005 


DOCUMENTS  DEPT 


4:00  p.m..  City  Hall,  Room  406 


FEB  1 4 2006 


Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


Call  to  Order 
Roll  Call 

Agenda  Changes 


1.  Approval  of  minutes  of  April  14,  2005.  (action  item)  (attachment) 


2.  Discussion  on  community  outreach  regarding  Sunshine  Ordinance. 

^ (discussion  and  possible  action  item)  (M.  Williams)  (no  attachment) 

Discussion  of  training  options  for  department  custodian  of  records, 
(discussion  and  possible  action  item)  (no  attachment) 


4.  Update  on  the  letter  to  departments  surveying  them  on  how  Sunshine 
affects  them  and  amendments  they  would  like  to  see. 

(discussion  and  possible  action  item)  (D.  Pilpel)  (no  attachment) 

5.  Public  comment  for  items  not  listed  on  the  agenda,  (no  action) 
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6.  Future  suggested  agenda  items  of  Committee,  (no  action) 

Adjournment  Next  Regular  Meeting  June  1 6,  2005 

THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding 
persons  requested  by  the  Task  Force  to  make  presentations. 

1.  Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 
(Excluding  Complainant  & City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against 
his/her  time. 


Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate 
persons  with  severe  allergies,  environmental  illness,  multiple  chemical  sensitivity  or 
related  disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees 
may  be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to 
accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of 
and  use  of  cell  phones,  pagers  and  similar  sound-producing  electronic  devices  are 
prohibited  at  this  meeting.  Please  be  advised  that  the  Chair  may  order  the  removal 
from  the  meeting  room  of  any  person(s)  responsible  for  the  ringing  or  use  of  a cell 
phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOV/  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 
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Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and  County  exist 
to  conduct  the  people’s  business.  This  ordinance  assures  that  deliberations  are 
conducted  before  the  people  and  that  City  operations  are  open  to  the  people’s 
review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to 
report  a violation  of  the  ordinance,  contact  Adele  Destro  by  mail  to  Interim 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place,  Room 
244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at  415  554  7854; 
or  by  email  at  sotf@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a 
copy  from  Ms.  Destro  or  by  printing  Chapter  67  of  the  San  Francisco  Administrative 
Code  on  the  Internet,  http://www.sfgov.org/sunshine/ 
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Sunshine  Ordinance  Task  Force 

June  9,  2005 

SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 

AGENDA 

Thursday,  June  9,  2005 
4:00  p.m.,  City  Hall,  Room  278 

I Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams 

I Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes 
I to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons  requested 
I by  the  Task  Force  to  make  presentations. 

Call  to  Order 
Roll  Call 

Agenda  Changes 

1.  Approval  of  minutes  of  April  14,  2005.  (action  item)  (attachment) 

2.  Discussion  on  community  outreach  regarding  Sunshine  Ordinance. 

(discussion  and  possible  action  item)  (M.  Williams)  (no  attachment) 

3.  Discussion  of  training  options  for  department  custodian  of  records. 

(discussion  and  possible  action  item)  (no  attachment) 

4.  Update  on  the  letter  to  departments  surveying  them  on  how  Sunshine  affects  them  and 
amendments  they  would  like  to  see. 

(discussion  and  possible  action  item)  (D.  Pilpel)  (no  attachment) 

5.  Discussion  of  SOTF  web  site. 

(discussion  and  possible  action  item)  (D.  Pilpel)  (no  attachment) 

6.  Discussion  of  public  noticing  and  hearings. 


DOCUMENTS  DEPT. 
FEB  1 4 2006 

SAN  FRANCISCO 
PUBLIC  LIBRARY 
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(discussion  and  possible  action  item) 


7.  Public  comment  for  items  not  listed  on  the  agenda,  (no  action) 

8.  Future  suggested  agenda  items  of  Committee,  (no  action) 

Adjournment  Next  Regular  Meeting  July  14,  2005 

THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

1.  Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 
(Excluding  Complainant  fit  City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against 
his/her  time. 

Disability  Access;  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate 
persons  with  severe  allergies,  environmental  illness,  multiple  chemical  sensitivity  or 
related  disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to  accommodate 
these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing 
of  and  use  of  cell  phones,  pagers  and  similar  sound-producing  electronic  devices  are 
prohibited  at  this  meeting.  Please  be  advised  that  the  Chair  may  order  the  removal  from 
the  meeting  room  of  any  person(s)  responsible  for  the  ringing  or  use  of  a cell  phone. 
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pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public. 
Commissions,  boards,  councils  and  other  agencies  of  the  City  and  County  exist  to 
conduct  the  people’s  business.  This  ordinance  assures  that  deliberations  are  conducted 
before  the  people  and  that  City  operations  are  open  to  the  people's  review.  For  more 
information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a violation  of  the 
ordinance,  contact  Adele  Destro  by  mail  to  Interim  Administrator,  Sunshine  Ordinance 
Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689; 
by  phone  at  415  554  7724;  by  fax  at  415  554  7854;  or  by  email  at  sotf@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a 
copy  from  Ms.  Destro  or  by  printing  Chapter  67  of  the  San  Francisco  Administrative 
Code  on  the  Internet,  http;//www.sfgov.org/sunshine/ 
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Sunshine  Ordinance  Task  Force 

June  9,  2005 


Sunshine  Ordinance  Task  Force 

PUBLIC  EDUCATION  a INFORMATION  COMMITTEE 
MINUTES 


Thursday,  June  9,  2005 
4:00  p.m.,  City  Hall,  Room  278 


MEETING  CANCELLED 


DOCUMENTS  DEPT. 
FEB  1 4 2006 


Committee  Members:  David  Parker,  Chair,  David  Pilpel,  Marjorie  Williams  ^ 

^ SAN  FRANCISCO 

PUBLIC  LIBRARY 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 


Call  to  Order 
Roll  Call 
Agenda  Changes 


1.  Approval  of  minutes  of  April  14,  2005.  (action  item)  (attachment) 

2.  Discussion  on  community  outreach  regarding  Sunshine  Ordinance. 

^ (discussion  and  possible  action  item)  (M.  Williams)  (no  attachment) 

Discussion  of  training  options  for  department  custodian  of  records, 
(discussion  and  possible  action  item)  (no  attachment) 


4.  Update  on  the  letter  to  departments  surveying  them  on  how  Sunshine 
affects  them  and  amendments  they  would  like  to  see. 

(discussion  and  possible  action  item)  (D.  Pilpel)  (no  attachment) 

5.  Discussion  of  SOTF  web  site. 

(discussion  and  possible  action  item)  (D.  Pilpel)  (no  attachment) 
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6.  Discussion  of  public  noticing  and  hearings. 

(discussion  and  possible  action  item) 

7.  Public  comment  for  items  not  listed  on  the  agenda,  (no  action) 

8.  Future  suggested  agenda  items  of  Committee,  (no  action) 
Adjournment  Next  Regular  Meeting  July  14,  2005 

THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

1.  Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 
(Excluding  Complainant  & City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against 
his/her  time. 


Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate 
persons  with  severe  allergies,  environmental  illness,  multiple  chemical  sensitivity 
or  related  disabilities,  attendees  at  public  meetings  are  reminded  that  other 
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attendees  may  be  sensitive  to  various  chemical-based  products.  Please  help  the 
City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing 
of  and  use  of  cell  phones,  pagers  and  similar  sound-producing  electronic  devices 
are  prohibited  at  this  meeting.  Please  be  advised  that  the  Chair  may  order  the 
removal  from  the  meeting  room  of  any  person(s)  responsible  for  the  ringing  or  use 
of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

i 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the 
public.  Commissions,  boards,  councils  and  other  agencies  of  the  City  and  County 
exist  to  conduct  the  people’s  business.  This  ordinance  assures  that  deliberations 
are  conducted  before  the  people  and  that  City  operations  are  open  to  the  people’s 
review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to 
report  a violation  of  the  ordinance,  contact  Adele  Destro  by  mail  to  Interim 
Administrator,  Sunshine  Ordinance  Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place, 
Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415  554  7724;  by  fax  at 
415  554  7854;  or  by  email  at  sotf@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request 
a copy  from  Ms.  Destro  or  by  printing  Chapter  67  of  the  San  Francisco 
Administrative  Code  on  the  Internet,  http://www.sfgov.org/sunshine/ 
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Sunshine  Ordinance  Task  Force 


July  14,  2005 

SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 


AGENDA 


DOCUMENTS  DEPT. 


Thursday,  July  14,  2005 
4:00  p.m..  City  Hall,  Room  406 


FEB  1 4 2006 


Committee  Members:  David  Pilpel,  Chair,  Marjorie  Williams,  Nick  Mueller 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes 
to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons  requested 
by  the  Task  Force  to  make  presentations. 


Call  to  Order 
Roll  Call 

Agenda  Changes 

1.  Approval  of  minutes  of  April  14,  2005.  (action  item)  (attachment) 


2.  Discussion  on  community  outreach  regarding  Sunshine  Ordinance. 


(discussion  and  possible  action  item)  (M.  Williams)  (no  attachment) 


3. 


Discussion  of  training  options  for  department  custodian  of  records. 


(discussion  and  possible  action  item)  (no  attachment) 


4. 


Update  on  the  letter  to  departments  surveying  them  on  how  Sunshine 


affects  them  and  amendments  they  would  like  to  see. 


(discussion  and  possible  action  item)  (D.  Pilpel)  (no  attachment) 


5. 


Discussion  of  SOTF  web  site. 


(discussion  and  possible  action  item)  (D.  Pilpel)  (no  attachment) 
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6. 


Discussion  of  public  noticing  and  hearings. 


(discussion  and  possible  action  item) 


7. 


Public  comment  for  items  not  listed  on  the  agenda,  (no  action) 


8. 


Future  suggested  agenda  items  of  Committee,  (no  action) 


Adjournment 


Next  Regular  Meeting  August  11,  2005 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 

Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 

1.  Complainant  presents  his/her  facts  and  evidence  5 minutes 

Other  parties  of  Complainant  presents  facts  & evidence  Up  to  3 minutes  each 

2.  City  responds  5 minutes 

Other  parties  of  City  respond  Up  to  3 minutes  each 

Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 

3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 
(Excluding  Complainant  & City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 
6.  Vote  by  Task  Force 

Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against 
his/her  time. 

Disability  Access:  The  hearing  room  is  wheelchair  accessible. 

Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate 
persons  with  severe  allergies,  environmental  illness,  multiple  chemical  sensitivity  or 
related  disabilities,  attendees  at  public  meetings  are  reminded  that  other  attendees  may 
be  sensitive  to  various  chemical-based  products.  Please  help  the  City  to  accommodate 
these  individuals. 
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Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing 
of  and  use  of  cell  phones,  pagers  and  similar  sound-producing  electronic  devices  are 
prohibited  at  this  meeting.  Please  be  advised  that  the  Chair  may  order  the  removal  from 
the  meeting  room  of  any  person(s)  responsible  for  the  ringing  or  use  of  a cell  phone, 
pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 

Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public. 
Commissions,  boards,  councils  and  other  agencies  of  the  City  and  County  exist  to 
conduct  the  people's  business.  This  ordinance  assures  that  deliberations  are  conducted 
before  the  people  and  that  City  operations  are  open  to  the  people’s  review.  For  more 
information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a violation  of  the 
ordinance,  contact  Adele  Destro  by  mail  to  Interim  Administrator,  Sunshine  Ordinance 
Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689; 
by  phone  at  415  554  7724;  by  fax  at  415  554  7854;  or  by  email  at  sotf@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a 
copy  from  Ms.  Destro  or  by  printing  Chapter  67  of  the  San  Francisco  Administrative 
Code  on  the  Internet,  http://www.sfgov.org/sunshine/ 
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Sunshine  Ordinance  Task  Force 

July  14,  2005 


SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 

MINUTES 

Thursday,  July  14,  2005 
4:00  p.m..  City  Hall,  Room  406 

Committee  Members:  David  Pilpel,  Chair,  Marjorie  Williams,  Nick  Mueller 

Call  to  Order:  4:15  p.m. 

Roll  Call:  Present:  Pilpel  (arrived  at  4:17  p.m.)  Williams,  Mueller 
Agenda  Changes:  None 


DOCUMENTS  DEPT 

FEB  1 4 2006 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


Deputy  City  Attorney:  Ernie  Llorente 
Clerk:  Adele  Destro 


1 . Approval  of  minutes  of  April  14,  2005. 

Speakers:  None 

Motion  to  approve  minutes  of  April  14,  2005.  (Williams/Mueller) 
Ayes:  Williams,  Mueller 
Absent:  Pilpel 


2. 


3. 


Discussion  on  community  outreach  regarding  Sunshine  Ordinance. 

Speakers:  None 

Members  discussed  and  selected  outreach  assignments.  Chair  Pilpel  will  be  responsible  for 
departments.  Member  Williams  for  non-profit  and  12L  compliance,  and  Member  Mueller  for  publi 
outreach.  Item  continued  to  the  call  of  the  chair  without  objection. 

Discussion  of  training  options  for  department  custodian  of  records. 

Speakers:  None 
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Members  discussed  how  to  better  train  custodian  of  records.  Item  continued  to  next  meeting 
without  objection. 

4.  Update  on  the  letter  to  departments  surveying  them  on  how  Sunshine 
affects  them  and  amendments  they  would  like  to  see. 

Chair  Pilpel  mentioned  the  customer  survey  draft  from  the  Compliance  and  Amendments 
Committee.  Item  filed  without  objection. 

5.  Discussion  of  SOTF  web  site. 

Speakers;  None 

Chair  Pilpel  reviewed  updates  to  the  SOTF  web  site,  which  were  previously  discussed  with  the 
SOTF  Administrator.  Item  filed  without  objection. 

6.  Discussion  of  public  noticing  and  hearings. 

Speakers:  None 

Continued  to  next  meeting  or  when  an  appropriate  staff  can  appear  to  discuss  noticing  of  Board 
Supervisor  and  Committee  meetings  and  invite  Contracts/Purchasing  to  attend. 

7.  Public  comment  for  items  not  listed  on  the  agenda. 

Speakers:  None 

8.  Future  suggested  agenda  items  of  Committee. 

Speakers:  None 

Chair  Pilpel  discussed  list  of  what  would  like  to  do  in  Committee  this  year. 

AdjournmenT  4:58  p.m 

This  meeting  has  been  audio  recorded  and  is  on  file  in  the  office  of  the  Sunshine 
Ordinance  Task  Force. 
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San  Francisco  94102-4689 
Tel.  No.  554-7724 
Fax  No.  554-7854 
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^AGENDA 

Thursday,  August  11,  2005 
4:00  p.m.,  City  Hall,  Room  406 


J • 2C05 

3AN  FRANCISCO 


Committee  Members:  David  Pilpel,  Chair,  Marjorie  Williams,  Nick  Mueller 


= iBRARY 


Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of 
minutes  to  speak  as  set  by  the  Chair  at  the  beginning  of  each  item,  excluding  persons 
requested  by  the  Task  Force  to  make  presentations. 


Call  to  Order/Roll  Call/Agenda  Changes 

1 . Adoption  of  minutes  of  July  14,  2005  {action  item)  (attachment) 

2.  Administrator’s  Report  (no  attachment) 

3.  Presentation  re  City  Hall  Building  Management  and  meeting  rooms.  (Pipel)  (no 
attachment) 

4.  Status  of  outreach  monitoring  efforts  (General  Public:  Mueller,  Community-based 
organizations  and  non-profits:  Williams,  City  Departments:  Pilpel)  (no  attachment) 

5.  Recommendation  to  differentiate  annual  training  pursuant  to  Administrative  Code 
Section  67.33  based  on  participants’  having  attended  prior  trainings  or  other 
criteria.  (Pilpel)  (no  attachment) 

6.  Further  discussion  of  departmental  Sunshine  training  issues.  (Pilpel)  (no 
attachment) 


7.  Recommendation  to  change  committee  name  to  Education,  Outreach,  and 

Training  Committee  (Pilpel)  (no  attachment) 


8.  Review  Committee  mission  statement  and  work  plan.  (Pilpel)  (no  attachment) 

9.  Public  comment  for  items  not  listed  on  the  agenda,  (no  attachment) 

10.  Committee  Members’  comments,  questions  and  request  for  future  agenda  items, 
(no  attachment) 


Adjournment 

Next  Regular  Meeting  September  8,  2005 


THE  AGENDA  PACKET  IS  AVAILABLE  FOR  REVIEW 
MONDAY  THROUGH  FRIDAY  AT  CITY  HALL,  ROOM  244 

SUNSHINE  ORDINANCE  TASK  FORCE  HEARING  PROCEDURES 


Note:  Each  member  of  the  public  will  be  allotted  the  same  maximum  number  of  minutes  to  speak  as  set  by  the  Chair 
at  the  beginning  of  each  item,  excluding  persons  requested  by  the  Task  Force  to  make  presentations. 


Complainant  presents  his/her  facts  and  evidence 
Other  parties  of  Complainant  presents  facts  & evidence 
City  responds 

Other  parties  of  City  respond 


5 minutes 

Up  to  3 minutes  each 
5 minutes 

Up  to  3 minutes  each 


Above  total  speaking  time  for  Complainant  and  City  to  be  the  same 


3.  Complainant  presents  rebuttal  3 minutes 

4.  Public  comment  Up  to  3 minutes  each 

(Excluding  Complainant  & City  response,  witnesses) 

5.  Matter  is  with  the  Task  Force  for  discussion  and  deliberation 

6.  Vote  by  Task  Force 


Note:  Time  must  be  adhered  to 

If  a speaker  is  interrupted  by  questions,  the  interruption  does  not  count  against  his/her  time. 


Disability  Access:  The  hearing  room  is  wheelchair  accessible. 


Chemical-Based  Products:  In  order  to  assist  the  City’s  efforts  to  accommodate  persons  with  severe 
allergies,  environmental  illness,  multiple  chemical  sensitivity  or  related  disabilities,  attendees  at  public 
meetings  are  reminded  that  other  attendees  may  be  sensitive  to  various  chemical-based  products. 
Please  help  the  City  to  accommodate  these  individuals. 

Cell  phones,  pagers  and  similar  sound-producing  electronic  devices  : The  ringing  of  and  use  of  cell 
phones,  pagers  and  similar  sound-producing  electronic  devices  are  prohibited  at  this  meeting  Please  be 
advised  that  the  Chair  may  order  the  removal  from  the  meeting  room  of  any  person(s)  responsible  for  the 
ringing  or  use  of  a cell  phone,  pager,  or  other  similar  sound-producing  electronic  devices. 

KNOW  YOUR  RIGHTS  UNDER  THE  SUNSHINE  ORDINANCE 


Government’s  duty  is  to  serve  the  public,  reaching  its  decision  in  full  view  of  the  public.  Commissions, 
boards,  councils  and  other  agencies  of  the  City  and  County  exist  to  conduct  the  people’s  business.  This 
ordinance  assures  that  deliberations  are  conducted  before  the  people  and  that  City  operations  are  open  to 
the  people's  review.  For  more  information  on  your  rights  under  the  Sunshine  Ordinance  or  to  report  a 
violation  of  the  ordinance,  contact  Adele  Destro  by  mail  to  Interim  Administrator,  Sunshine  Ordinance 
Task  Force,  1 Dr.  Carlton  B.  Goodlett  Place,  Room  244,  San  Francisco  CA  94102-4689;  by  phone  at  415 
554  7724;  by  fax  at  415  554  7854;  or  by  email  at  sotf@sfgov.org. 

Citizens  interested  in  obtaining  a free  copy  of  the  Sunshine  Ordinance  can  request  a copy  from  Ms. 

Destro  or  by  printing  Chapter  67  of  the  San  Francisco  Administrative  Code  on  the  Internet, 
http://www.sfgov.org/sunshine/ 
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Sunshine  Ordinance  Task  Force 

August  1 1 , 2005 

SUNSHINE  ORDINANCE  TASK  FORCE 
PUBLIC  EDUCATION  & INFORMATION  COMMITTEE 
MINUTES 

Thursday,  August  11,  2005 
4:00  p.m..  City  Hall,  Room  406 

Committee  Members:  David  Pilpel,  Chair,  Marjorie  Williams,  Nick  Mueller 
Call  to  Order:  4:05  p.m. 

Roll  Call:  Present:  Pilpel,  Williams,  Mueller 
Agenda  Changes:  Item  #3  taken  out  of  order 


DOCUMENTS  DEPT. 

FEB  1 4 2006 

SAN  FRANCISCO 
PUBLIC  LIBRARY 


1 . Adoption  of  minutes  of  July  14,  2005 
Speakers:  None 

Motion  to  approve  minutes  of  July  14,  2005.  (William/Mueller) 

Ayes:  Pilpel,  Williams,  Mueller 

2.  Administrator’s  Report 
There  was  no  report  given. 

Speakers:  None 

3.  Presentation  re  City  Hall  Building  Management  and  meeting  rooms. 

Item  #3  was  heard  after  item  #1 0 

Rohan  Lane,  Media/Security  Systems  Manager,  Department  of  Administrative  Services  gave 
presentation 

Speakers:  None 

4.  Status  of  outreach  monitoring  efforts 
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Member  Mueller  suggested  that  the  Committee  contact  the  media  for  assistance  in  educating  th€ 
public  about  the  Sunshine  Ordinance  Task  Force.  Member  Williams  spoke  on  community  outrea^ 
Member  Pilper  spoke  on  Sunshine  Ordinance  training  for  City  departments. 

Speakers:  None 

Motion  to  continue  this  item  for  further  discussion. 

Without  objection 

5.  Recommendation  to  differentiate  annual  training  pursuant  to  Administrative  Code  Section  67.33 
based  on  participants’  having  attended  prior  trainings  or  other  criteria. 

Speakers:  None 

Motion  to  recommend  to  the  full  Task  Force  to  differentiate  annual  training  pursuant  to 
Administrative  Code  67.33  based  on  participates’  having  attended  prior  trainings  or  other  criteria 
(Mueller/Willams) 

Ayes:  Pilpel,  Williams,  Mueller 

6.  Further  discussion  of  departmental  Sunshine  training  issues. 

Speakers:  None 

Motion  to  continue  further  discussion  of  departmental  Sunshine  training  issues  to  the  next  meetir 
Without  objection 

7.  Recommendation  to  change  committee  name  to  Education,  Outreach,  and  Training  Committee. 
Speakers:  None 

Motion  to  recommend  to  the  full  Task  Force  to  change  committee  name  to  Education,  Outreach 
and  Training  Committee.  (Mueller/Williams) 

Ayes:  Pilpel,  Williams,  Mueller 

8.  Review  Committee  mission  statement  and  work  plan. 

Speakers:  None 

Motion  to  continue  to  review  committee  mission  statement  and  work  plan  to  the  next  meeting. 
Without  objection. 

9.  Public  comment  for  items  not  listed  on  the  agenda. 

Speakers:  None 

10.  Committee  Members’  comments,  questions  and  request  for  future  agenda  items. 

Member  Pilpel  submitted  proposed  tentative  calendar  of  future  agenda  items  for  discussion. 
Speakers:  None 
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■ Adjournment:  Meeting  adjourned  at  5:01  p.m. 

) This  meeting  has  been  audio  recorded  and  is  on  file  in  the  office  of  the  Sunshine  Ordinanc' 

Task  Force. 
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Sunshine  Ordinance  Task  Force 

September  08,  2005  Cancelled 


CANCELLED 


DOCUMENTS  DEPT. 
FEB  1 4 2006 

SAN  FRANCISCO 
PUBLIC  LIBRARY 

Public  Education  and  Information 
Committee  Meeting 
4:00  PM 
Room  406 


SUNSHINE  ORDINANCE 
TASK  FORCE 

September  8,  2005 


http://www.sfgov.org/site/sunshine_page.asp?id=34001 


2. 14  2006 


4:  f ,j.--^:TwiV  . ! .Kk:»V"J>'<^"0*i^  ; -V  '^E§S£*dlip.'<'-t* 


maa  8TM3MU0oa 
!)o4  t*  r*  83a 


008iOHAR"l  i^A8 
YRAF!9l..i  OUaUR 


- ' .^i'.'iHio  ?Mir 


JOGS  .Jj ^ 

griii^'S’ '.'V  •iYJ.'' *f-^ftaoD 

■ • j'  .- 


' ''''Pr%' 


’’:■  ' J '^'  ' ' ' . 


' '.t 


130  236 


f 


’,A 

-■  „ A 

f"'  AK  -f- 


